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Mission
Develop citizens of character dedicated to serving their nation and community.
Goals
To instill values of citizenship, service to the United States, personal responsibility, and a sense
of accomplishment in high school students.
Objectives
To educate and train high school cadets in citizenship; promote community service; instill
responsibility, character, and self-discipline; and provide instruction in air and space
fundamentals.
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Program Benefits
1. For actively participating cadets, the greatest benefits are growth and development unto
better-informed, more responsible citizens and leaders. The CA-782nd Cadet Group is
run as a leadership laboratory. Cadets who demonstrate potential are given increasing
responsibilities and leadership roles.
2. JROTC cadets can compete for special scholarships set aside for junior cadets, as well as
those for the general population. Most cadets who meet the minimum qualifications for
the Junior ROTC Board are awarded a three or four year scholarship, flight school
scholarship, leadership camps, and internships.
3. Should cadets choose to enter the military service after graduation from high school they
may enter any of the services (except the United States Marine Corps which is one pay
grade higher) two pay grades higher than other enlistees, providing that they have
successfully completed at least three years of Aerospace Science.
4. Students who complete two years of the Aerospace Sciences program may receive credit
for one semester of college ROTC (GMT). Students who completed three years may
receive credit for a full year of college ROTC (GMT).
5. Assistance and information are provided regarding application for all Armed Service
Academics and all Armed Service ROTC Scholarships. College bound cadets are
counseled on ways to enhance their competitiveness for scholarships and college
admissions.
6. Cadets who have completed 3 years of AFJROTC will earn a free cord they can wear at
graduation and a stole (at the cadets expense).
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The guidance in this Cadet Guide is binding on every cadet in the CA-782nd Air Force Junior
ROTC Group. It outlines requirements and policies of the Senior Aerospace Science Instructor.
The SASI or ASI must approve any variations from this guide.
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General Order No. 1
1. This order establishes a Cadet Code of Honor for the CA-782nd Air Force Junior ROTC. As a
cadet in this unit, you are obligated to honor and follow this code at all times:
I pledge myself to:
A. Respect and be loyal to my school, its administration, and its teaching staff.
B. Perform all duties and carry out all obligations.
C. Refrain from any act or use of words that would bring discredit upon myself, my school,
or my fellow cadets.
a. *The following examples are not required to be recited, and are inserted to
prevent confusion of what can bring discredit to the corps.* ( i.e. public display of
attention (PDA), vulgar language at school, or online (Facebook, Instagram,
Blogs, Snapchat, and other online networking sites that include AFJROTC
affiliations), improper uniform wear, fighting, vandalism, insubordination, and
misbehaving)
D. Be honest at all times.
E. Maintain my self-respect and self-control.
F. Obey and help enforce the rules and regulations of my school.
G. Obey and help enforce rules established by the Cadet General Orders.
H. Remember that the honor of being a member of the Cadet Corps imposes a moral
obligation to comply with the requirements of this code.
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Honor denotes respectability, esteem and complete integrity of character in both public and
private life. The Honor Code is not intended to be a complete standard of ethical behavior but a
minimum standard of conduct. We hope all cadets will use the Honor Code as a foundation upon
which to build higher standards of personal conduct. Each cadet must choose to live the spirit of
the Honor Code and not try to walk the fine line between honorable and dishonorable behavior.
Our Honor Code is an ideal or spirit which, when embraced, will guide every aspect of one’s life.
There are four equally important sections of the Honor Code known as the Four Pillars of
Honor. All must work together to ensure we maintain the honor and integrity of our unit.
A. Lying is making an untrue statement with the intent to deceive or mislead. Your word is
your bond whether it is an oral or written statement. Quibbling is an attempt to create a
false impression in the mind of your listener by cleverly wording what you say, omitting
relevant facts, or telling partial truths. Quibbling is lying -- period.
B. Stealing is intentionally depriving others of their property. If something does not belong
to you, you cannot take it without permission from the owner.
C. Cheating is taking unfair or dishonest advantages from others.
D. The Toleration Clause is the guardian of the Honor Code and requires you to report any
suspected violation. It is important to understand that abiding by the toleration clause is
not tattling or snitching, but an important protection of the unit’s honor and integrity.
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AFJROTC Cadet Code of Honor

We Pledge Ourselves:
To not lie, cheat, steal nor tolerate those who do.
To promote the best in school spirit.
To create and maintain higher standards than other high school students.
To respect AFJROTC and school property to the fullest extent.
To manifest in life the high principles our school offers.
To respect our teachers, appointed officers and classmates.
To obey lawful orders or instructions from our teachers, appointed AFJROTC officers, and
non-commissioned officers.
To recognize and appreciate the sacrifices our parents/guardians have made to further our
education and show them all due respect and gratitude.
To revere my country, the flag, and to take pride in wearing my AFJROTC uniform.
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General Order No. 2

AFJROTC Cadet Creed
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General Order No. 3
1. This order outlines the personal appearance expected of all cadets while in uniform.
2. It is imperative that all members of the Aerospace Science program present a neat,
well-groomed appearance to their fellow citizens. Further, the need for personal
cleanliness, hygiene, safety, and proper wear of the uniform requires that certain
minimum standards be established. Uniforms must be kept clean, pressed and correct in
design and specification, and must be maintained in the proper luster and condition.
3. If a cadet attends any drill competition as support, parade, or other gathering in which the
cadet is supporting the corps and its participants, the cadet will wear the uniform of the
day.
4. Cadets will not write on body parts, and must maintain a neat and clean appearance in
and out of uniform.
5. Service Coat, pants, skirt, and lightweight blue jacket MUST be dry-cleaned. Any other
method will cause damage to the uniform item and will subject you to the replacement
cost (all costs- subject to change - are noted on the uniform sheet you and your
parents signed before uniform issues).
6. Any alterations of any uniform items are not authorized without approval of the ASI.
7. Cadets will not wear any uniform items, with the exception of the PT Uniform, and ABU
shirt outside of sanctioned JROTC events. Any other events require SASI approval.
8. Uniforms must be worn all day on designated uniform days. If not worn all day, it is to be
considered a missing uniform wear.
Uniform Expectations
A. General
1. Articles such as wallets, pencils, pens, handkerchiefs, and combs must be
concealed and not add excessive bulk. However, the end of a conservative
pen or pencil may be exposed when carried in the appropriate
compartments of the Airman Battle Uniform (ABU).
2. Service shoes must be shined and clean.
3. ABU boots must be brushed and clean.
4. All badges, rank insignia, belt buckles, and other metallic devices must be
kept shined and clean.
5. If the cover is not worn, tuck under the belt on the wearer's left side,
between the first and second belt loops. The rounded top of the cover will
point inward of the wearer and flight cap insignias for officers must be
visible. (ensuring the cover will not fold over belt or be visible below
service coat)
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B. Female
1. Appropriate undergarments will be worn to present a conservative
appearance.
2. A white tank top must be worn underneath the blue short-sleeved service
uniform shirt.
3. The trousers rest on the top of the shoe with a slight break in the front
crease and ⅞ of an inch longer at the rear crease.
4. The skirt hem will be no shorter than 1 inch above the center of the knee
cap, and no longer than 1 inch below the center of the knee cap.
5. Panty hose are mandatory when wearing the skirt. Hose must be sheer or
nylon. Neutral, dark brown, black or off-black, or dark blue shades that
complement the uniform and the individual’s skin.
a. Panty hose must not have patterns or lace. Only plain hose is
permitted.
6. Pumps may be worn with any Service Uniform combination. Pumps must
be either the 1¼ or 1⅞ inch heel, with a pointed front.
a. Pumps must have a glossy or shined appearance, similar to the
shined Service shoes issued.
b. Pumps can be purchased through the CA-782nd AFJROTC
Logistics or plain black pumps within regulation may be purchased
outside the corps.
C. Male
1. The trousers must be firmly fit with no bunching or sagging at the waist.
2. The trousers rest on the top of the shoe with a slight break in the front
crease and ⅞ of an inch longer at the rear crease.
3. White, short-sleeved, V-neck T-shirt or tank top must be worn underneath
the blue short-sleeve service uniform shirt.
D. Hair Standards
1. Will be clean, well-groomed, present a professional appearance, allow
proper wear of headgear and conform to safety requirements.
2. Will not contain excessive amounts of grooming aids (e.g. gel, mousse,
pomade, or moisturizer), appear lopsided, touch either eyebrow, or end
below an imaginary line across the forehead at the top of the eyebrows
that is parallel to the ground.
3. If applied, dyes, tints, bleaches, and streaks must result in natural hair
colors. The hair color must complement the individual’s complexion and
skin tone.
a. Examples of natural human hair colors are brown, blonde,
brunette, natural red, black.
b. Prohibited examples (not all inclusive) are burgundy, purple,
orange, fluorescent or neon colors.
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E. Hair-Female
1. Hair-Female. No Minimum hair length, to a maximum bulk of 4 inches
from scalp and allows proper wear of headgear. Hair will end above the
bottom edge of the collar and will not extend below an invisible line
drawn parallel to the ground, both front to back and side to side unless
pulled back and secured or worn in an authorized ponytail or equivalent or
long braid(s).
2. If hair is pulled back and secured behind the head, radius will not exceed 6
inches from the point where the hair is gathered (i.e., no more than 6
inches to the left and 6 inches to the right, 12 inches total width; and 6
inches protruding from where hair is gathered) and must allow for proper
wear of headgear. One or two braids or a single ponytail or equivalent
may be worn down the member’s back with length not extending
below a horizontal line running between the top of each sleeve inseam
at the under arm through the shoulder blades.
a. The braid(s) or ponytail or equivalent cannot be worn over the
shoulder or pulled in front of the body. They shall extend down the
member’s back. Pinned-up hair should be styled in a manner that
prevents loose ends from extending upward on the head. When
hair is in a bun, the bun must be a single bun; all loose ends must
be tucked in and secured. Bangs, or side-swiped hair will not touch
either eyebrow, to include an invisible line drawn across eyebrows
and parallel to the ground. When in doubt, assess the correct length
of hair with the Airman standing in the position of attention.
Exception: While wearing the Physical Training Gear (PTG), long
hair will be secured but may have loose ends and may extend
below a horizontal line running between the top of each sleeve
inseam at the under arm through the shoulder blades
3. Hair will be clean, well-groomed, and present a professional appearance
(ponytails and pigtails are allowed). Will not contain excessive amounts of
grooming aids (e.g. gel, mousse, pomade, or moisturizer), appear lopsided,
touch either eyebrow, or end below an imaginary line across the forehead
at the top of the eyebrows that are parallel to the ground. If applied, dyes,
tints, bleaches and frostings must result in natural hair colors. Examples of
natural hair colors are brown, blonde, brunette, natural red, black or gray.
Prohibited examples (not all inclusive) are burgundy, purple, orange,
fluorescent or neon colors.
4. Hair accessories. If worn, hair accessories (e.g., fabric scrunchies,
hairpins, combs, clips, headbands, elastic bands, barrettes, etc.) must
match hair color. Black hair accessories are authorized regardless of hair
color. Invisible hair nets are authorized; hairnets must match hair color.
Hair must still comply with bulk and appearance standards. Headgear
must fit properly. Headbands or fabric scrunchies will not exceed
two-inches in width. Ornaments are not authorized (i.e., ribbons, beads,
jeweled pins).
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Examples of female hair standards (AFI 36-2903)
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F. Hair-Male
1. Tapered appearance on both sides and the back of the head, both with and
without headgear. A tapered appearance is one that when viewed from any
angle outlines the member's hair so that it conforms to the shape of the
head, curving inward to the natural termination point without eccentric
directional flow, twists or spiking. A block-cut is permitted with a tapered
appearance. Hair will not exceed 2 ½ inch in bulk, regardless of length and
1⁄4 inch at natural termination point, allowing only closely cut or shaved
hair on the back of the neck to touch the collar. Hair will not touch the ears
or protrude under the front band of headgear. Cleanly shaven heads,
military high-and-tight or flat-top cuts are authorized. Prohibited
examples (not all inclusive) are Mohawk, mullet, cornrows, dreadlocks or
etched design. Men are not authorized to have hair extensions.
2. Prohibited examples (not all inclusive) are mohawk, mullet, cornrows,
dreadlocks, or etched designs. Men are not authorized hair extensions.
3. Sideburns. If worn, sideburns will be straight and even width (not flared),
and will not extend below the bottom of the orifice of the ear opening.
Sideburns will end in a clean-shaven horizontal line.
4. Mustaches. Male Airmen may have mustaches; however, they will be
conservative(moderate, being within reasonable limits; not excessive or
extreme) and will not extend downward beyond the lip line of the upper
lip or extend sideways beyond a vertical line drawn upward from both
corners of the mouth.

Examples of male hair standards (AFI 36-2903)
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G. Fingernails
1. Male cadets are not authorized to wear nail polish.
2. If worn by females, nail polish will be a single color that is conservative,
not extreme
3. Some examples of extreme colors included, but are not limited to, purple,
gold, blue, black, bright (fire engine) red and fluorescent colors.
4. Do not apply designs to nails or apply two-tone or multi-tone colors;
however, white-tip French manicures are authorized. Fingernails must not
exceed ¼ inch in length beyond the tip of the finger and must be clean and
well-groomed.
H. Cosmetics
1. Male cadets are not authorized to wear cosmetics.
2. Female cadets may wear cosmetics; however, if worn, they will be
conservative (moderate, being within reasonable limits; not excessive or
extreme). This will be determined by the SASI/ASI.
I. Accessories
1. Ornaments (including religious items) are prohibited around the head or
neck while in uniform. Eyeglasses and sunglasses may have conservative
ornamentation on non-prescription sunglasses or eyeglasses, frames may
be black or brown material or gold or silver wire. Brand name glasses may
be worn with a small logo on frames or lenses. Logo must be the same
color as frames or lenses. Conservative wrap-around sunglasses may be
worn. Conservative, clear, slightly tinted or photosensitive lenses are
authorized. Faddish styles and mirrored lenses are prohibited. Sunglasses
(to include darkened photosensitive lenses) are not authorized in
formation. Exception: Sunglasses are not authorized in formation, unless
for medical reasons, e.g. PRK/lasik surgery and when authorized by a
commander or commandant on the advice of a medical official. Glasses
are not worn around the neck or on top/back of head or exposed hanging
on the uniform.
2. Bracelets. Ankle bracelets are not authorized. Cadets may wear one
bracelet around their wrist. If worn, the bracelet will be conservative
(moderate, being within reasonable limits; not excessive or extreme) in
design, no wider than ½ inch, gold or silver in color, and will not have any
inappropriate pictures or writing. Medical alert/identification bracelets are
authorized; however, if worn, they will be conservative. Gemstones/tennis
bracelets may only be worn with the mess dress uniform. Bracelets
espousing support for cause, philosophy, individual, or group are not
authorized (exception: Traditional metal POW/MIA/KIA bracelets, which
come in colors besides silver, bronze, or gold, remain authorized).
3. Rings. Cadets may wear a total of no more than three rings; wedding sets
count as one ring when worn as a set. Rings will be worn at the base of the
finger, and will not be worn on the thumb.
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4. Watches must be conservative and only one can be worn around the wrist
while in uniform. Conservative examples (not all inclusive) are solid color
black, brown, silver, or gold. Prohibited examples are diamond-covered,
neon, bright colors, and bands that exceed 1 inch width. The wearing of a
conservative wristwatch and identification bracelet is permitted.
5. Any cloths worn as face coverings (e.g. neck gaiters, neck warmers,
masks) should be functional, cleaned, and maintained in compliance with
current Air Force instructions, and should cover the mouth and nose. The
covering should also be conservative without excessive display of logo or
images.
J. Piercings
1. In uniform: With the exception of earrings for women all cadets are
prohibited from attaching, affixing, or displaying objects, articles, jewelry
or ornamentation to or through the ear, nose, tongue, eyebrows, lips, or
any exposed body part (including visible through the uniform).
2. In civilian attire: With the exception of earrings for women all cadets are
prohibited from attaching, affixing, or displaying objects, articles, jewelry
or ornamentation to or through the ear, nose, tongue, eyebrows, lips, or
any exposed body part (including visible through clothing).
3. Earrings must be studs and conservative coloring. Allowed to be pearl,
silver, gold, white, and or black.
K. Standards
1. During non-academic days or non-uniform days cadets will maintain
Valencia High School Dress Code and Conduct Standards.
2. Cadets violating either standard will be issued demerits. Sandals or
flip-flops will not be worn to AFJROTC on uniform, academic, or PT
days.
3. When wearing the windbreaker, the cadet ranks will be worn on the
service shirt.
4. When wearing the service coat, cadet ranks will be worn on the service
coat.
5. Cadets are allowed to wear or remove their windbreakers indoors.
6. Cadets may remove the service coat indoors.
7. However, cadets will not wear the service coat unbuttoned or the
windbreaker unzipped.
8. When worn, the service coat will be properly buttoned and the
windbreaker zipped more than halfway at all times.
9. Should cadets remove their coats in the classroom, they will properly wear
their uniform as they proceed to their next class.
10. Tucking the ABU trouser into the boot is optional. Whether tucked in or
bloused, the trouser must be evenly bloused (gathered in and draped
loosely) over the top of the combat boot and must present a bloused
appearance.
11. ABU blouses may be removed indoors and outdoors when wearing an
approved undershirt.
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12. Combat rolls are permitted. When worn, the bottom of the combat roll will
be within one inch of the elbow when bent at a 45 degree angle.
13. Combat rolls are not mandatory for the uniformity of the formation.
L. Physical Training Uniform (PT Uniform)
1. The issued PTU consisting of the gray T-shirt and blue shorts marked with the
JROTC emblem must be worn everyday that the flight or team is scheduled for
Physical Training (PT).
2. In cold weather, cadets are permitted to wear conservative supplemental clothing
underneath the PTU; JROTC issued sweatpants and/or corps hoodies may be
worn over the PTU
3. There are no color restrictions for athletic shoes.
4. Socks must be plain white or black. Conservative logos are allowed on socks.
Socks will not have stripes.
5. Failure to wear either the T-shirt or shorts will result in one demerit for each item
missing.
6. Cadets are required to dress for PT regardless of their ability to participate in PT
activities.
7. Cadets who do not dress for PT will have the option of being loaned a PT
Uniform.
a. These cadets will still receive the appropriate amount of demerits for their
missing items.
b. Cadets who choose not to receive loaner clothes will be issued demerits
and will have to do a make up PT.
M. Uniform Wear Guidance
1. Uniforms will be worn every Monday unless otherwise specified.
2. Uniform of the day will be posted by the DO on the information board
located in the classroom, and on the Corps Website Calendar.
N. Missed Uniform Wear
1. A missed uniform wear will be made up on the cadet’s next scheduled
academic day.
2. Cadets who have missed a uniform inspection will be restricted from using
Arms until all uniform wear are current including missed PTs.
3. Cadets who have an unexcused missing uniform wear will be issued 5
demerits.
4. Cadets who miss uniform wear because they are absent, and make-up their
uniform wear on their next academic day will not be issued demerits.
5. Cadets who are absent and don’t make-up their uniform wear on their next
academic day will be issued an additional 5 demerits.
6. Cadets that don’t make-up their uniform wear on their next academic day
will be issued an additional 5 demerits.
7. Uniform makeups can only be made up on the cadet’s scheduled academic
day (in service blue only), and the uniform must be worn all day.
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8. Any cadet with more than one missed uniform wear in a quarter will
receive a one (1) on their peer evaluation, and be ineligible for promotion.
9. 3 missed uniform wears (without makeup) in a single semester may
constitute disenrollment from the program.
10. Missing/improper and makeup uniform wear will be documented by flight
commanders and overseen by the Director of Operations.
O. Uniform Returns
1. All uniform items shall be returned by the cadet to the Aerospace Science
Instructor upon completion of the Aerospace Science program.
2. Or when the cadet drops or is dropped from the AFJROTC program.
3. Cadets will return the uniform items pressed and cleaned or pay the dry
cleaning fees.
4. If the uniform is not returned, the cadet will have to pay for the unreturned
uniform items. This may affect their graduation.
P. Special Uniform Items
1. Berets must be fitted like the Service Cap and be pinned with AFJROTC
officer or enlisted rank.
a. Black Berets may be worn by Top 3
b. Special Assistants (SA) may wear the Black Beret if they were
formerly a part of Top 3.
c. During competition members of the competition teams may wear
White Berets (or any other color at a commander’s discretion).
2. Cord. Cadets are authorized to wear one shoulder cord on the left shoulder.
This will be a single “infantry” style cord, without metal tips, no more
than 1-inch wide. On the blue shirt the cord will be under the epaulet,
grounded to the left shoulder seam and pinned to the shoulder with the pin
hidden beneath the cord. May be solid or multi-colored.
3. Trench coats may be worn by Top 3 and the SA only.
Q. Polo/Khakis
1. Khaki Pants with a conservative colored belt (or ABU belt)
2. Blue CA-782nd Corps polo shirts will be worn at special community
service events and drill competitions.
3. Conservative shoes must be worn with the Polo/Khaki uniform. Neon
colored tennis shoes or laces are not prohibited.
4. Windbreakers may be worn with polo and khaki without ranks.
a. Corps hoodie may be worn with the polo and khaki
b. Thermals and undershirts will be conservative and match the
uniform, and be worn under the polo shirt.
4. The PT Shirt may be worn with blue, unripped jeans instead of the polo
shirt if unavailable.
5. Khaki Shorts
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a. The hem of the short must be below the hand
b. Allowed styles include: slacks/chino, cargo, loose fit
c. Will only be authorized at certain events at the discretion of the
ASI/SASI.


Examples of khaki shorts styles (chino/cargo/loose fit, respectively)
R. Handheld Electronic Devices
1. Handheld electronic devices are small electronic devices such as
cellphones, MP3 or similar devices.
2. Holster and other storage devices used to carry handheld electronics will
be plain black,silver, or gray. One handheld electronic device may be
attached to a belt/waistband
3. Wear/use of an earpiece,any bluetooth technology or headphones,while in
uniform indoors or outdoors, is prohibited, unless specifically authorized
from the ASI/SASI
S. Uniform Grading
1. The following items will be included in the uniform grading process:
a. Name tag, ribbons, ranks, cover, service shoes, belt, service shirt,
white undershirt v-neck/tank top, service pants/skirt, socks, cadet
knowledge, cadet bearing
T. Unauthorized Items
a. Cadets may not wear any uniform items outside of class. Any use of
unauthorized items during and outside of class time will result in a
disciplinary evaluation board.
U. All judgments made by the SASI/ASI concerning uniform wear are final.
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How to tie a Half Windsor Knot:
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General Order No. 4
1. This order describes the awards and decorations authorized to be worn by AFJROTC
cadets and order of precedence when worn on the uniform.
2. Cadets are authorized to wear ribbons in this order, as well as those awarded in an Army,
Navy, or Marine Corps JROTC. Ribbons will be worn in the following order of
precedence (from wearer’s right to left, top to bottom).
3. Only Awards and Decorations approved by HQ AFOATS/JR and listed in this guide may
be worn.
4. Medals and ribbons may be worn simultaneously for formal, semi formal, and/or special
occasions of a limited nature (as specified by the SASI). This is currently limited to Top
3 events and Corps pictures. Place medals on the mounting rack in the proper order of
precedence. Medals may only be worn on the service coat. The top row of medals should
be positioned 1/2 inch below the bottom row of ribbons.
A. Ribbons denoting AFJROTC Awards as shown in attachment.
B. Ribbons denoting JROTC Awards from other services
C. Ribbons authorized by the Civil Air Patrol in the order shown in attachment.
5. National and JROTC awards will be presented at the Awards banquet held at the end of
this school year. National Awards are awarded based on nationally established criteria.
JROTC awards are awarded based on criteria established by the headquarters of the
JROTC program and the SASI. Criteria can change from year to year. All decisions
concerning awards by the SASI are final.
6. Some JROTC awards may be earned each year of the cadet’s enrollment in the corps if
the cadet meets the criteria for the award each year. Multiple awards of the same ribbon
will normally be signified by wearing oak leaf clusters or multiple stars. No more than
one service ribbon will be awarded per year. Various team ribbons may be earned during
the school year, as long as the requirements have been met.
7. Devices indicate additional awards of ribbons by the addition of a bronze oak leaf cluster
(OLC). Wear a maximum of four OLCs on each ribbon. Replace the bronze OLC with a
silver OLC after receipt of the fifth bronze OLC. Place silver OLCs to the wearer’s right
of bronze OLC’s Place OLCs horizontally and tilt the stem slightly downward to the
wearer’s right to allow the maximum number of OLCs on the ribbon. If all OLCs do not
fit on a single ribbon, wear a second ribbon. When future awards reduce OLCs to a single
ribbon, remove the second ribbon.
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Badges
Ground School Badge Awarded for completion of the AFJROTC aviation honors
ground school curriculum or completion of another aviation ground school program
prescribed by the FAA. Cadets may wear the badge after the first grading period if they
received a passing grade.
Flight Solo Badge Awarded to any cadet possessing a solo flight certificate signed
by a FAA certified flight instructor for either powered or unpowered aircraft. OPR: HQ
AFOATS/JROTC.
Flight Certificate Badge Awarded to any cadet who possesses a valid FAA pilot’s
certificate for either powered or unpowered aircraft. OPR: HQ AFOATS/JROTC.
Awareness Presentation Team Badge. Awarded for participation on an
Awareness Presentation Team. Criteria for becoming a member of the team should be
published in the Cadet Guide or the Unit Operating Instructions.
Kitty Hawk Air Society Badge Awarded to cadets who are members of the Kitty
Hawk Air Society and pass requirements. The Kitty Hawk charter should spell out the
requirements for entry into the society. The objectives of KHAS shall be to promote higher
academic standards, to be of service to the school and community, promote self-confidence and
initiative, develop leadership abilities, and to encourage academic excellence and continued
educational development in the post high school years.
Academy Modeling of Aeronautics (AMA) Wings Awarded to cadets who are
members of a local AMA chartered model airplane club.
Distinguished AFJROTC Cadet Badge. This annual award consists of a certificate
and the Distinguished AFJROTC Cadet badge. The award recognizes one outstanding
second-year cadet (third-year cadet in a 4-year program) selected at the end of each school
year. This allows the recipient to wear the award their final year in the AFJROTC
program. The recipient must be of high moral character, demonstrate positive personal
attributes, display outstanding military potential, and maintain consistent academic and
military excellence. The SASI, in coordination with the ASI and with the concurrence of the
principal, selects the recipient of this award. Includes certificate of recognition The recipient
should hold the following awards prior to selection:
• Leadership Ribbon
• Achievement Ribbon
• Superior Performance Ribbon
• Academic Ribbon
• Leadership Development Requirement Ribbon
• Service Ribbon
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Aerospace Education Foundation (AEF) Academic Cadet Badge. Awarded to
rising Junior and Senior cadets for academic excellence as signified by attaining an overall
4.0 grade point average with no grade below “C” on their transcript. The individuals must
be recommended by the SASI. OPR: HQ AFOATS/JROTC.
Model Rocketry Badge. Awarded to cadets who have fulfilled model rocketry
program requirements. Program requirements are listed in the Model Rocketry Handbook
available in the Cyber Campus HQ Library in the Guide and Handbooks folder.
Other Badges. Wearing badges from other services beyond their intended
purpose, badges from the regular Air Force, or other organizations on the AFJROTC
uniform is prohibited. Example: Unit cannot designate Army Signal Corps or Infantry
badges to signify membership in the unit color guard or drill team. However, badges
earned by cadets enrolled in a sister service JROTC program may be worn on the
AFJROTC uniform in the location specified by the sister service. The AFJROTC badge
location will always take precedence over the sister service badge.
Awards
Gold Valor Award. Awards consist of a medal, ribbon, and certificate. The Gold Valor Award
recognizes the most outstanding voluntary acts of self-sacrifice and personal bravery by a cadet
involving conspicuous risk of life above and beyond the call of duty. Awarded by Headquarters
of AFJROTC.
Silver Valor Award. Awards consist of a medal, ribbon, and certificate. The Silver Valor
Award is awarded to a cadet for a voluntary act of heroism which does not meet the risk-of-life
requirements of the Gold Valor Award.
Cadet Humanitarian Award. Award consists of a ribbon and certificate. It is intended to
recognize cadets who provide aid in response to a singular extraordinary event such as a natural
disaster or other catastrophe that has placed or has the potential to place a hardship on their
fellow citizens. This award is not to be used to recognize day-to-day service in the community.
Awarded by Headquarters of AFJROTC.
Silver Star Community Service with Excellence Award. An honor that emphasizes the value
of community service and establishes a greater sense of pride within the corps. The award will be
given to cadets in the top 5% of units who have the highest “per cadet average” community
service hours.
Community Service with Excellence Award. Award consists of a ribbon and certificate. It is
intended to recognize those individual cadets who provide significant leadership in the planning,
organizing, directing, and executing of a major unit community service project that greatly
benefit the local community. This is not an award given to participants but to the key leader(s)
of the project.
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Air Force Association (AFA) Award. This AFA-sponsored award consists of a medal and
ribbon and is presented annually at each unit to the outstanding second-year (in a 3-year
program) or third-year cadet (in a 4-year program). They must be in the top 5% of AFJROTC
class and top 10% of their school class that participates in student activities. As well as:
➢ Positive attitude (toward AFJROTC and school).
➢ Outstanding personal appearance (uniform and grooming).
➢ Display personal attributes such as initiative, judgment, and
self-confidence.
➢ Courteous demeanor (promptness, obedience, and respect for customs).
Daedalian Award. The Order of Daedalians is a fraternity of commissioned pilots from all
military services. It is named after the legendary figure, Daedalus, and was organized by WWI
military pilots who sought to perpetuate the spirit of patriotism, love of country, and the high
ideals of self-sacrifice which place service to the nation above personal safety and position. This
award is offered to encourage the development of these traits in cadets and to interest them in a
military career. The medal is fashioned after an ancient Grecian plaque discovered by a
Daedalian in the village of Lavadia, Greece and depicts Daedalus and his son Icarus fabricating
their legendary wings of wax and feathers. The award also includes a ribbon. This annual award
recognizes one outstanding third-year cadet at each unit that meets the following criteria:
Demonstrate an understanding and appreciation of patriotism, love of country, and service to the
nation.
➢ Indicate the potential and desire to pursue a military career.
➢ Demonstrate the qualities of dependability, good character, self-discipline,
good
citizenship and patriotism.
➢ Not have been a previous recipient of this award.
➢ Rank 10% of their AS class
➢ Rank 25% of their school class
Daughters of the American Revolution (DAR) Award. This award consists of a bronze medal
and ribbon. This award is presented annually to one third-year (in a 3-year program) or
fourth-year cadet (in a 4-year program) that meets the following criteria:
➢ Rank in the top 25% of their AS class.
➢ Rank in the top 25% of their high school class.
➢ Demonstrate qualities of dependability and good character.
➢ Demonstrate adherence to military discipline.
➢ Possess leadership ability and a fundamental and patriotic understanding
of the importance of JROTC training.
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American Legion Scholastic Award. This award consists of a bronze medal accompanied by a
ribbon with a distinctive miniature attachment depicting a scholastic scroll. This award is
presented annually to one second- or third-year cadet (in a 3-year program) or a third- or
fourth-year cadet (in a 4-year program) based on the cadet’s overall scholastic achievements.
Each cadet must:
➢ Rank in the top 10% of the high school class.
➢ Rank in the top 25% of their AS class.
➢ Demonstrate leadership qualities.
➢ Actively participate in student activities
American Legion General Military Excellence Award. This award consists of a bronze medal
accompanied by a ribbon with a distinctive miniature attachment depicting a torch. This award is
presented annually to one second- or third-year cadet (in a 3-year program) or a third- or
fourth-year cadet (in a 4-year program) based on the cadet’s general military excellence. Each
cadet must:
➢ Rank in the top 25% of their AFJROTC class.
➢ Demonstrate outstanding qualities in military leadership, discipline,
character, and citizenship.
Reserve Officers Association (ROA) Award. This award consists of a bronze medal, ribbon,
and certificate. This award is presented annually for military and academic achievement to an
outstanding third-year cadet (fourth-year cadet in a 4-year program). The recipient must possess
individual characteristics contributing to leadership such as:
➢ Top 10% of their AS class.
➢ Positive attitude toward the AS curriculum.
Military Officers Association of America (MOAA) Award. This award, formerly known as
The Retired Officers Association Award, consists of a medal pendant with ribbon. This award is
presented annually to an outstanding second-year cadet (third-year cadet in a 4-year program)
who shows exceptional potential for military leadership. Each cadet must:
➢ Be a member of the junior class.
➢ Be in good academic standing.
➢ Be of high moral character
➢ Show a high order of loyalty to the unit, school, and country.
➢ Show exceptional potential for military leadership.
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Veterans of Foreign Wars (VFW) Award. This award consists of a medal pendant with ribbon.
This award is presented annually to an outstanding second- or third-year cadet in a 3-year
program (third- or fourth-year cadet in a 4-year program) who is actively engaged in the
AFJROTC program and who possesses individual characteristics contributing to leadership.
Each cadet must:
➢ Have a positive attitude toward AFJROTC.
➢ Have outstanding military bearing and conduct.
➢ Possess strong positive personal attributes (such as courtesy,
dependability, punctuality, respect, and cooperation).
➢ Demonstrate patriotism (being a member of the color guard or drill team)
and actively promote Americanism.
➢ Demonstrate leadership potential.
➢ Attain a grade of “B” in AFJROTC with an overall average grade of “C”
in all subjects for the previous semester.
➢ Be active in student activities.
➢ Not have been previous recipients of this award.
National Society United States Daughters 1812 Award. Awarded annually, at the SASI’s
discretion, for academic excellence, leadership, military discipline, dependability, patriotism and
upright character in speech and habits. This award consists of a ribbon, medal and certificate.
National Sojourners Award. This award consists of a ribbon, medal pendant, and certificate.
This award is presented annually recognizing an outstanding first- or second-year cadet (second
or third-year cadet in a 4-year program) who contributed the most to encourage and demonstrate
Americanism within the corps of cadets and on campus. Each cadet must:
➢ Be in the top 25% of their academic class.
➢ Encourage and demonstrate ideals of Americanism.
➢ Demonstrate potential for outstanding leadership.
➢ Not have previously received the award.
Scottish Rite, Southern Jurisdiction Award. This award consists of a medal, ribbon, and
certificate. This award annually recognizes an outstanding second-year cadet in a 3-year program
or third-year cadet in a 4-year program. Each cadet must:
➢ Contribute the most to encourage Americanism by participation in
extracurricular activities or community projects.
➢ Demonstrate academic excellence by being in the top 25% of class.
➢ Demonstrate the qualities of dependability, good character, self-discipline,
good citizenship and patriotism.
➢ Not have been a previous recipient of this award.
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Military Order of the Purple Heart Award. This award consists of a medal pendant with a
ribbon. This award annually recognizes an outstanding second- or third-year cadet (third- or
fourth-year cadet in a 4-year program) who is enrolled in the AFJROTC program and
demonstrates leadership ability. Each cadet must:
➢ Have a positive attitude toward AFJROTC and country.
➢ Hold a leadership position in the cadet corps.
➢ Be active in school and community affairs.
➢ Attain a grade of “B” or better in all subjects for the previous semester.
Not have been a previous recipient of this award.
Sons of the American Revolution (SAR) Award. This award consists of a bronze medal with
ribbon. This award recognizes an outstanding second-year cadet in a 3-year program or
third-year cadet in a 4-year program who is enrolled in the AFJROTC program. The recipient
must exhibit a high degree of leadership, military bearing, and all-around excellence in AS
studies and not have previously received the award. Each cadet must:
➢ Be currently enrolled in the AFJROTC program.
➢ Be in the top 10% of their AFJROTC class.
➢ Be in the top 25% of their overall class.
Military Order of the World Wars Award. This award is presented annually to an outstanding
cadet who has committed to continue the aerospace science program the following school year.
Selection is based on outstanding accomplishments or service to the AFJROTC unit.
American Veterans (AMVETS) Award. This award consists of a medal pendant and ribbon.
This award is presented annually to one qualified cadet that possesses individual characteristics
contributing to leadership such as:
➢ A positive attitude toward AFJROTC programs and service in the Air
Force.
➢ Personal appearance (wearing of the uniform, posture, and grooming, but
not physical characteristics per se).
➢ Personal
attributes
(initiative, dependability,
judgment,
and
self-confidence).
➢ Officer potential (capacity for responsibility, adaptability, and maintenance
of high personal standards).
➢ Obtained a grade of “A” (or the numerical equivalent) in their AS class.
Be in good scholastic standing in all classes at the time of selection and at
the time of presentation.
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Air Force Sergeants Association (AFSA) Award. This annual award consists of a medal
pendant with a ribbon. This award recognizes an outstanding second- or third-year cadet in a
three-year program (third- or fourth-year cadet in a 4-year program). The recipient must
demonstrate outstanding qualities in military leadership, discipline, character, and citizenship.
Each cadet must:
➢ Be in the top 25% of the AFJROTC class and top 10% of AFJROTC class.
➢ Outstanding qualities in military leadership, discipline, character.
➢ Not have been a previous recipient of this award.
Tuskegee Airmen Incorporated (TAI) Air Force JROTC Cadet Award. This TAI sponsored
award consists of a ribbon and a certificate.
This award is presented annually to two cadets. Cadets may be first-year,
second-year, or third-year cadets (in a 3- or 4-year program) and must meet the
following criteria:
➢ Attain a grade of “B” or better in their AS class.
➢ Be in good academic standing.
➢ Actively participate in cadet corps activities.
➢ Participate in at least 50% of all unit service programs.
The Retired Enlisted Association (TREA) Award. Awarded annually, for exceptional
leadership to the most outstanding AFJROTC cadet while serving in an Enlisted Rank. The
selected enlisted cadet must have shown outstanding leadership throughout the course of the
school year. This award consists of a medal set with ribbon and a certificate from TREA.
The Celebrate Freedom Foundation. Awarded annually, for outstanding performance in
academics and cadets corps activities as a first or second year JROTC cadet. This award consists
of a ribbon and a certificate.
Air Commando Association Award. Awarded annually by the last recipient of award for
completing a one page essay based on a historical AF Special Operations Mission possessing the
thirteen critical attributes of success: integrity, self-motivation, intelligence, self-discipline,
perseverance, adaptability, maturity, judgment, selflessness, leadership, skilled, physical fitness
and family strength. This award consists of a ribbon and certificate.
Non-Funded National Awards. (i.e., NCOA, National Society, Daughters of Founders and
Patriots of America, etc.) (Organization must be submitted to and approved by HQ AFJROTC:
award criteria must be published in Cadet Guide or Unit Operating Instruction)
Distinguished Unit Award with Merit (DUAM). Awarded to cadets enrolled during the same
academic year in which 1). the unit a HQ AFJROTC evaluation with an overall rating of the
qualification *Exceeds Standards* 2). the unit selected by HQ AFJROTC to receive the DUA.
Both criteria must occur during the same academic year.
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Distinguished Unit Award (DUA). Awarded to cadets enrolled during the academic year when
a unit is selected by HQ AFJROTC to receive the DUA. The unit will receive a congratulatory
letter and a certificate of recognition which will be posted in WINGS. The DUA ribbon is
ordered through EMALL.
Outstanding Organization Award. Awarded to cadets enrolled during the academic year when
a unit is selected by HQ AFJROTC to receive the OOA. The unit will receive a congratulatory
letter and a certificate of recognition which will be posted in WINGS. The OOA ribbon is
ordered through EMALL. OOA recipients do not receive a streamer.
Ribbons
Outstanding Flight/Team Ribbon. Awarded each academic term to members of the outstanding
flight under criteria determined by the SASI.
Top Performer Award. The Cadet Top Performer Award is a Headquarters, AFJROTC award
presented to a maximum of 2% of the current unit cadet corps population (unduplicated
headcount). All currently enrolled cadets may be considered. Specific consideration should be
given to cadets not previously recognized for superior performance
The award will recognize a cadet’s performance in the following key areas: Leadership
and job performance: in primary duty and specifically in preparation for the unit’s annual
assessment. Leadership qualities: involvement and positions held in extracurricular
activities. Academic performance: nominee must be in good academic standing in all
high school coursework. Significant self-improvement. Community involvement. Other
accomplishments.
Outstanding Cadet Ribbon. Awarded annually at the SASI’s discretion to the outstanding
first-year, second-year, third-year, and fourth-year cadet. The recipient from each class must be
of high moral character, demonstrate positive personal attributes, display outstanding military
potential, and attain academic and military excellence.
Leadership Ribbon. Awarded at the SASI’s discretion for outstanding performance in a
position of leadership as an AS-3 AFJROTC cadet in corps training activities. Ensure recognition
of cadets who have consistently displayed outstanding leadership ability above and beyond
expected performance.
Superior Performance Ribbon. Awarded annually at the SASI’s discretion for outstanding
achievement or meritorious service rendered specifically on behalf of AFJROTC. Present the
ribbon for a single or sustained performance of a superior nature. Ensure award is presented in
recognition of achievements and services which are clearly outstanding and exceptional when
compared to achievements and accomplishments of other cadets.
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Achievement Ribbon. Awarded for a significant achievement as deemed appropriate by the
SASI. Individuals may not receive more than one ribbon during a 1-year period.
Academic Ribbon. Awarded for academic excellence as signified by attaining an overall grade
point average of at least “B” for one academic term, in addition to an “A” average in AFJROTC.
Cadet Leadership Course Ribbon. Awarded for completion of an approved leadership school
program of at least 5 days duration. Leadership ribbon as well as the Bronze Star can be ordered
through EMAIL. For each additional Leadership School completion additional Bronze Stars will
be awarded. Silver Star will be awarded for outstanding performance or leadership ability at a
Leadership School instead of the Bronze Star. Limit the Silver Star to 10 percent of the class.
Special Teams Competition Ribbon. Awarded to team members for placing 1st, 2nd or 3rd in an
Air Force or Joint Service Competition to include Color Guard Teams, Rifle Teams, Drill Teams,
Saber Teams, Academic Bowl Teams, CyberPatriot, etc.
All-Service National Competition Award. Is a ribbon awarded to team members who competed
at a Joint/All Service national-level competition to include Drill Teams, Color Guard Teams,
Marksmanship Rifle Teams, Saber Teams, Academic Bowl Teams, CyberPatriot, StellarXplorers
etc.
Air Force Nationals Competition Award. Is a ribbon awarded to team members who competed
at an Air Force only national-level competition to include Drill Teams, Color Guard Teams,
Marksmanship Rifle Teams, Saber Teams, Academic Bowl Teams, CyberPatriot, StellarXplorers
etc.
Orienteering Ribbon. Awarded to team members for completing unit specific Orienteering
Program as part of unit curriculum.
Leadership Development Requirement Leadership Ribbon. Awarded at SASI’s discretion for
leadership in AFJROTC Leadership Development Requirement activities such as Military Ball,
Dining-In, Awards Banquet, and major OIC event.
Drill Team Ribbon. Awarded to cadets for being a part of the Unarmed/Armed Drill Team for a
minimum of one semester. An oak leaf cluster should be added to this ribbon for each year of
qualifying membership beginning with the second year.
Color Guard Ribbon. Awarded to cadets for being a part of the Color Guard team for a
minimum of one semester or participating in three (3) color guards events. An oak leaf cluster
should be added to this ribbon for each year of qualifying membership beginning with the second
year.
Saber Team Ribbon. Awarded to cadets for being a part of the Saber Team for a minimum of
one semester. An oak leaf cluster should be added to this ribbon for each year of qualifying
membership beginning with the second year.
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Marksmanship Team Ribbon. Cadets must be on the marksmanship team for an entire
year/season to be eligible to qualify. An oak leaf cluster should be added to this ribbon for each
year of qualifying membership beginning with the second year.
Good Conduct Ribbon. Awarded each semester to cadets with no suspensions or referrals of
any kind, no adverse reports from other staff or faculty, and must not have missed more than 3
days of school (unexcused absences).
Service Ribbon. Awarded for distinctive performance in school, community, or AFJROTC
service projects. Each cadet must have 30 hours of volunteer hours per semester.
* Participation in Drill Teams, Saber Teams or Color Guard Teams does not qualify for
the Service Ribbon (see above criteria for Drill Team Ribbon) unless community service
hours are awarded within established local criteria.
Health and Wellness Ribbon. Awarded by the SASI for participation in the health and wellness
physical fitness program. All cadets who participate in the wellness program will receive the
Health and Wellness Ribbon. All cadets who participate in the Presidential Physical Fitness
Program and score in the 75-84 percentiles will receive a second Health and Wellness Ribbon
and a Bronze Star device. If a cadet earns a percentile score of 85-95 they will receive a second
Health and Wellness Ribbon and wear a Silver Star. If they receive a 96-100 percent they will
receive a second Health and Wellness Ribbon and they will wear the Gold Star on the ribbon.
The percentiles are computed automatically under Presidential Physical Fitness Program
Assessment in WINGS.
Recruiting Ribbon. Awarded for outstanding effort in support of unit recruiting activities.
Cadets must attend two recruiting trips or recruit two new cadets or a combination of both during
their time in the cadet corps. New cadets recruited must stay in at least one semester and be in
good standing.
Awareness Presentation Team Badge. Awarded for participation on an
Awareness Presentation Team. Cadets must attend three unit recruiting trips during their time in
the cadet corps.
Activities Ribbon. Awarded for participation in co-curricular activities other than those that
qualify for the Color Guard, Drill Team, and Special Teams Competition ribbons. These include,
but are not limited to orienteering teams, model rocketry clubs, AFJROTC academic teams, and
AFJROTC sports teams. An oak leaf cluster should be added to this ribbon for each year of
membership beginning with the second year. The SASI awards this ribbon using locally
developed criteria which must be included in the Cadet Guide or unit Operating Instruction
Attendance Ribbon. Attendance ribbon will be awarded to any cadet with less than three
excused absences and NO unexcused absences for the school year.
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Dress and Appearance Ribbon. Dress and Appearance ribbon will be awarded to cadets that
have not missed 3 designated uniform wear and maintained a 90% or higher average on weekly
uniform grades.
Longevity Ribbon. Awarded for completion of each AS year.
Bataan Death March Memorial Hike Ribbon. Units that complete the full 14-mile Bataan
Death Memorial Hike in a span of one to or more than three days. Cadets who fully complete the
14 mile hike are authorized to wear the ribbon.
Patriotic Flag Ribbon. Awarded for participation in non-color guard events specifically
designed to honor our nation’s flag. Such events include flag raising ceremonies, flag retirement
ceremonies, flag folding ceremonies, historical flag demonstrations. In order to receive this
award, cadets must have participated in a minimum of flag events.
CAP Awards. Only five CAP ribbons (General Carl Spaatz Award, General Ira C. Eaker Award,
Amelia Earhart Award, General Billy Mitchell Award, and the General J. F. Curry Achievement
Award) may be worn on the AFJROTC uniform.
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General Order No. 5
1. This order establishes saluting and reporting procedures.
2. Cadets will salute any officer in any military service while in uniform.
3. Saluting will only be done indoors for training purposes, when meeting a board, or
reporting to an officer.
4. Cadets will follow the following reporting procedures. When ordered to report to the
SASI or cadet officers:
A.
B.
C.
D.

Knock once on the door frame and wait for direction to enter.
Approach and center on officer or commander.
At the Position of Attention, Present Arms.
While Presenting Arms, recite the following reporting statement: “Sir/Ma’am,
Cadet [rank; last name] reporting as ordered.”
E. Stay at the position of attention and drop salute when SASI or Cadet Officer
returns salute. If directed to stand At Ease you may either go to Parade Rest or At
Ease.
F. When you depart, come to Attention and report out by saluting, and exiting the
office in a professional manner.
5. When called out of formation a cadet will report to the Flight Commander and report in
using the following procedures.
A. When reporting to a NCO, the cadet will use the same reporting procedures as
listed above except the cadet will not salute.
B. When reporting to a cadet officer, the cadet will use the same reporting
procedures as listed in 4 D.
6. Reporting in for officer promotions:
A.
B.
C.
D.
E.
F.
G.
H.

Leave formation as directed by AFI 36-2203 and report to Commander
March directly to Commander stopping two paces in front of Commander
Salute and report in using procedures listed in 4D
Exchange verbal greetings
Take one step back
Present Arms
Drop salute
About Face and return to formation

7. Follow these instructions for Enlisted promotions:
A. Exit ranks in accordance with AFI 36-2203
B. Using appropriate facing movements march to promotion line
C. Face the group and stand at attention
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D. Shake the Group Commander’s hand, salute, and exchange verbal greetings
E. The last person that is promoted will take command of the line. He/She will
command “LEFT FACE! FORWARD MARCH!”
F. Cadets will march directly back to the flight/rank from which they departed.
8. A cadet will not be publicly embarrassed or reprimanded for failure to salute. Instead, the
cadet will receive demerits. A cadet officer violating this policy may be brought before a
Disciplinary Evaluation Board.
9. While on campus at Saugus, Valencia, or West Ranch High Schools, cadets are not
required to wear the cover while in uniform, or salute. Covers must be worn outside of
school campuses. Cadets are required to have the appropriate cover in their possession to
wear in formations. Cadets may choose to salute officers and senior officers, but it isn’t
mandatory on campus.
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General Order No. 6
1. This order establishes guidelines for the Cadet Personnel Files.
2. Every Academic Day, Flight Commanders are responsible to distribute the Cadet
Personnel Files to their flights. Every cadet will fill out his/her own Merit Summary
form. The Flight Commander, Flight NCO, Event OIC & NCOIC, Squadron Commander,
Deputy Squadron Commander, or member of Top 3 must check and initial next to every
entry to verify that merits earned, and it is the cadet’s responsibility to ensure that all
merits are verified. Unverified merits will not be counted toward promotion.
3. All original Commendation forms must be placed behind the Merit Summary form in the
file.
4. Cadets who wish to view their cadet file may do so by requesting that their Squadron CC,
Deputy CC, Flight CC, Flight NCO, Team CC, Team NCO, Personnel Officer, Cadet
Officer, or a member of Top 3 supervise the viewing of the personnel folder. The above
mentioned cadets are permitted access to the cadet file, but also must supervise the
viewing of the cadet file. When the cadet is finished reviewing their cadet file the
supervising cadet will return the cadet file to the filing cabinet alphabetized.
5. Every Uniform Day, the Flight Commander and Team Commander will inspect their
cadets’ uniforms and record the results on the Uniform Inspection Sheet in each cadet’s
file. The Flight Commander or Team Commander must initial next to the entry to verify
merits or demerits. It is the cadet’s responsibility to ensure that all inspections are
verified.
6. It is the responsibility of the Flight and Team Commanders to ensure all missed uniform
wears are documented correctly, Cadets who are absent or who fail to wear their uniform
must have their personnel folders documented in the appropriate block on that uniform
day. A Flight Commander or Team Commander who fails to properly document a missed
uniform wear will receive 5 demerits. Cadets are ultimately responsible to ensure that
made-up uniform wear is properly documented properly and promptly.
7. Only the Personnel Officer fills out the Demerit Summary form. Cadets will not change
or mark on their own Demerit Summary form.
8. All forms must be filled out in blue or black ink.
9. Promotion Forms and Quarterly Evaluations will be filed in date order, with the most
recent form on top.
10. Secondary files contain promotion tests, academic quizzes, and other documentation that
isn’t filed in the Cadet’s primary personnel folder. Secondary Cadet files are available for
cadet review by speaking with a member of Top 3.
All original documents in the cadet file remain property of the cadet corps, but may be copied by
the cadet with the approval of the SASI.
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General Order No. 7
1. This order establishes a Merit/Demerit system for the CA-782nd Cadet Group.
2. Merits are issued for properly performing assigned duties such as wearing the uniform,
participating in corps activities, or excelling in other areas.
3. Additional merits may be awarded at the discretion of the SASI or ASI for outstanding
performance. Recommendations for such merits can be made by officers, OIC’s, and
flight/team commanders on a Commendation Form.
A. Once the top of the Commendation Form has been filled out it will be passed
along to the cadet denoted in the “review” portion of the form. Once the
reviewing cadet has evaluated the commendation and made a recommendation for
merits they will forward it to the Group Commander via the administrative box.
B. The CV or DO will review and ensure that the form has been filled out
completely and give it to the Group Commander for final review and possible
approval of the recommended merits. After review by the Group Commander, the
ASI/SASI as appropriate, the form will be returned to the commended cadet to
file on the next administrative Monday.
4. Two merits will be awarded to each cadet with outstanding uniform wear and no gig on
the uniform inspection. However, no merits are awarded for a “make-up” uniform wear.
5. The number of gigs allowed during an inspection will vary with the cadet’s rank. Any
gigs over the maximum allowed will result in demerits.
A. Cadet Airman (Basic Airman, Airman First Class and Senior Airman) are allowed
no more than four gigs per inspection.
B. Cadet Junior NCOs (Staff Sergeant and Technical Sergeant) are allowed no more
than three gigs per inspection.
C. Cadet Senior NCOs (Master Sergeant, Senior Master Sergeant, and Chief Master
Sergeant) are allowed no more than two gigs per inspection.
D. Cadet Officers are allowed no more than one gig per inspection.
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6. Demerits are issued for failure to obey an order, not carrying out assigned duties,
violations of the Cadet Code of Honor, and other infractions as listed on the Demerit
Form.
A. Demerits for Breach of Integrity, Improper Conduct, Swearing, and Failure to
obey a direct order may be issued at a maximum of five at the commander's
discretion. (Swearing at a max of three)
B. Demerits for improper wear of uniform (missing 4 or more items) will be issued
at three for extreme violation of uniform code and at two for a missing item. If
multiple items are missing or if the commander sees fit, the cadet must also
perform a uniform make-up. One demerit will be issued per missing uniform item
of the PTU.
C. Demerits for failure to attend or reporting late to a JROTC event will be issued at
two for less than 24 hour notice, three for no attendance with short notice, and
four for no attendance with no notice.
7. Cadets missing at least 2 essential uniform items or any basic uniform items will receive
a missed uniform wear and 5 demerits, these cadets must wear the uniform again on their
academic day. See Missing Uniform Wear on pg. 14-15 for more information.
A. Essential Uniform Items: Name Tag, Cover, Belt
B. Basic Uniform Items: Service Shirt, Service Pants/Skirt, Service Coat, Tie/Tab,
Service Shoes
8. Demerits may only be issued by an instructor, a cadet officer, or a cadet in a position of
command or authority. Demerits may only be issued by enlisted cadets to subordinate
cadets in the chain-of-command.
9. Any cadet witnessing an act that brings discredit to the CA-782nd or the USAF, may
write up the infraction on a demerit form and submit it to any officer or the cadet’s
commander for consideration and endorsement.
10. The Group Commander or Deputy Group Commander will review all demerits issued and
submit them to the ASI/SASI before the Personnel officer records them.
11. One Merit will cancel one Demerit.

49

William S. Hart Union High School District
California 782nd Air Force Junior ROTC

General Order No. 8
1. This order establishes a Quarterly Evaluation System for cadets and flights in the CA-782
cadet group.
2. Each quarter (5 week grading period), cadets will be evaluated by their commander. A
cadet’s immediate commander will complete the cadet’s evaluations, and are discouraged
from delegating the evaluation to anyone. Commanders who delegate evaluations to their
Flight or Team NCOs are required to get SASI approval prior to completion of the cadet’s
evaluation. Types of delegated quarterly evaluations that would be considered would be if
a Cadet Commander has positive or negative bias for another cadet, or if a Cadet
Commander is involved with in a personal relationship with the cadet he or she is
evaluating. Flight or Team NCOs are encouraged to provide the Flight and Team
Commanders with feedback used in preparing Quarterly Evaluations. Commanders will
evaluate cadets based on followership, teamwork, attitude, integrity/character, leadership,
fitness, drill, uniform, cadet knowledge, and participation. Each component will be rated
on a scale from 1 to 5, and the cadet will then be given a total rating according to the sum
of the components.
A. When evaluating subordinates, superiors must carefully consider behavior openly
displayed by the cadet and review each cadet’s file in order to accurately assess
factors such as uniform appearance, cadet knowledge, and participation.
B. Each cadet evaluation will be reviewed, and revised if necessary, by the
evaluator’s immediate superior, the Director of Operations, and finally, the Group
Commander. To revise a rating, the new rating is underlined and initialed by the
cadet making the change. Commanders will not circle in or blacken out the rating
number to make rating corrections. If this happens, Commanders will be
responsible for completing a new evaluation sheet. All forms that have revised
ratings must be neatly crossed out, and initialed. The evaluating cadet may also
make Outstanding nominations for one airman, NCO, Senior NCO, Officer, and
Staff Officer per quarter.
3. Each quarter, flights/teams will be evaluated by their squadron commanders on
motivation, discipline, cadet knowledge, teamwork, and drill. Each component will be
rated on a scale of 1 to 5, and the flight will then be given a total rating according to the
sum of the components.
A. When evaluating flights, squadron commanders should review monthly group
inspection results and overall performance. A score of 33+ is considered excellent
and will depict an above average cadet. A score of 26-32 is considered
satisfactory and will depict an average cadet. A score below 26 is considered
unsatisfactory and will render the cadet ineligible for promotion. For further
clarification, the squadron commander may want to talk with cadets in the flights,
including the flight commander and flight NCO.
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B. Each flight evaluation will be reviewed, and revised if necessary, by the Director
of Operations and the Group Commander.
C. One Outstanding Flight or Team nomination may be made per squadron each
quarter, as determined by the Squadron Commander.
4. Squadron Commanders will notify their Team Commanders when evaluations will be due
to the Squadron Commander. Squadron Commanders will then review all cadet
evaluations in their squadron and submit those evaluations to the Director of Operations
on the date posted on the corps website. Reviewed cadet and flight evaluations, in addition
to any other staff evaluations, will be due to the Director of Operations and other staff
members to the Group Commander. It will be up to the discretion of the Director of
Operations whether evaluations will be written by the flight or team commanders each
quarter.
5. Any commander that fails to turn in their cadet evaluations in a timely manner risks
being reassigned as a cadet and losing their leadership position. Commanders who
repeatedly fail to turn in their cadet evaluations in a timely manner risk having a rating of
1 in the Leadership category.
6. The following commanders are responsible for writing Quarterly Evaluations.
A. Flight Commanders write on all cadets in their flight.
B. Team Commanders write on all cadets in their team.
C. 1st Squadron Commander writes on Alpha and Bravo Flight CC’s and 1st Sq
Deputy Squadron Commander.
D. 2nd Squadron Commander writes on all team commanders, 2nd Sq Flt CC’s,
Team Commanders and 2nd Sq Deputy Squadron Commander.
E. Mission Support Commander writes on Mission Support Deputy Commander.
F. Group CC writes on CV and DO.
G. CV and DO write on their responsible staff positions as listed in General Order
11.
H. Staff Officers will write evaluations for their NCO’s.
I. No rater will write a Quarterly Evaluation on a cadet that outranks them. In this
case, the next member in the chain of command that outranks that cadet will write
the Quarterly Evaluation. The junior member has the responsibility to up-channel
the need for a Quarterly Evaluation to be written to his/her superior.

51

William S. Hart Union High School District
California 782nd Air Force Junior ROTC
General Order No. 9
A. This order establishes a Promotion System for the CA-782nd Group Personnel.
B. A promotion cycle will being on the first day of every 5-week grading quarter (8 per
school year)
C. The prerequisites that must be met before any cadet promotes are as follows:
a. The cadet needs to have accumulated at least 12 merits.
b. The cadet must have not earned an Unsatisfactory Quarterly Evaluation.
c. The cadet must have not reached their maximum rank
i. AS-1 cadet’s maximum rank is c/SSgt
ii.
AS-2 cadet’s maximum rank is c/CMSgt
iii. AS-3 cadet’s maximum rank is c/Capt
iv. Cadets may only exceed their maximum rank if their grade level does not
align with their AS level (i.e. a sophomore AS-1, junior/senior AS-2). In
addition, no cadet will be permitted to promote to the c/Major rank in this
situation.
d. The cadet must pass the promotion test.
i. Airmen will need to achieve a 50% to pass.
ii.
Junior NCOs will need to achieve a 60% to pass.
iii. Senior NCOs will need to achieve a 70% to pass.
e. Officers will need to achieve an 80% to pass.There are two subtotals that make up
the cadet’s final promotion application. This score will determine whether or not
the cadet is promoted.
Airmen will need to achieve 200 points to promote
JNCO’s will need to achieve 220 points to promote
SNCO’s will need to achieve 330 points to promote
Officers will need to achieve 220 points to promote
i. Subtotal 1
1. Test Points - Max 100: The score (in percentage) that a cadet earns
on the promotion test.
2. Eval Points - Max 50: The score that a cadet receives on their
quarterly evaluation corresponding to the current promotion cycle.
3. PT Points - Max 50: The participation points a cadet receives for
PT during the quarter responding to the current promotion cycle.
4. Board Points - Max 100: (Only SNCO) The score assigned by the
promoting cadet’s Senior NCO Board.
ii.
Subtotal 2
1. Time in Corps - Max 25: Cadets will receive 5 points for every AS
level. For example, AS-2s receive 10 Time in Corps Points.
2. Merit Points - Max 150: Cadets will have their Merits multiplied
by 3. For example, a cadet going up with 30 merits will receive 90
points in the “Merit Points” section. Cadets will lose the ability to
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D.

E.

F.

G.
H.

use these merits on any future promotion applications upon
promotion. Any amount of merits above 50 will be refunded to the
cadet by the Vice Group Commander by filling out the “Reserve
Merits” portion of the promotion application
Error Penalty - Cadets will have a maximum of 10 points removed from their total points
for filling out their promotion applications incorrectly. Examples of filling out
applications incorrectly are as follows:
Filling out incorrect merits
Filling out the wrong abbreviation for their current rank
Writing below the “Staff Use Only” line
Filling out lines on the app incorrectly
Applying for the wrong rank on the app
Reserve Merits - Due to the fact that cadets can only receive a maximum of 150 points on
their promotion application, cadets who fill out any amount of merits above 50 will not
be aided by them, and will therefore be refunded to the cadet by the Vice Group
Commander by filling out the “Reserve Merits” portion of the promotion application (A
cadet who fills out that he/she has 60 merits will be refunded 10 upon promotion.
Alternative Test Taking Times - If cadets who fill out a promotion application can not
attend the promotion test, they must notify the Vice Group Commander within 24 hours
to arrange another time to take the test - if cadets fail to do so then they will forfeit their
ability to take the promotion test.
Only 6% of the unit can earn the permanent rank of an officer.
Temporary ranks may be issued within the cadet chain of command. Cadets who are
members of Top 3, Mission Support Commander, Squadron Commanders, and Special
Assistants that have not been promoted to the minimum rank will receive a temporary
rank. They must pass the officer test and board and be able to recite the officers code
of conduct or they will not be issued the temporary rank until they successfully pass.
These cadets will still have authority over subordinates due to their position status. This
will be in effect until the cadet leaves the position or promotes permanently to the
minimum rank required. The following positions receive these temporary ranks:
a. Special Assistants - Keeps issued rank
i. Must be an officer to become a Special Assistant
ii. Special Assistants can only keep their temporary rank if
they were formerly a part of Top 3
b. Group Commander - c/Lt Col
c. Deputy Group Commander - c/Maj
d. Director of Operations - c/Capt
e. Mission Support Commander- c/2d Lt
f. Squadron Commanders - c/2d Lt
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General Order No. 10
1. This order outlines how a cadet-conducted Disciplinary Evaluation Board is formed and
the functions of that board.
2. A cadet-conducted Disciplinary Evaluation Board will be formed at the discretion of the
SASI, ASI, or the Group Commander.
3. The Group Commander or Deputy Group Commander will select a board of at least three
members in addition to the Personnel Officer. The Deputy Group Commander will
preside over all boards.
4. The following are some of the reasons for a Disciplinary Evaluation Board:
A.
B.
C.
D.
E.
F.
G.
H.
I.
J.

Fighting
Insubordination
Vandalism
Academic Dishonesty
Disrespect for the Flag
Excessive Demerits
Improper Uniform Wear
Improper Conduct
Denial of issued Demerits
Public Display of Affection (PDA). Examples of PDA in uniform include:
Holding hands, kissing, excessive hugging and inappropriate contact. PDA will
not be tolerated during any AFJROTC event regardless of uniform. PDA will not
be tolerated on school buses, school campus, Dining In, Military Ball or the
Awards Banquet. PDA is strictly prohibited in uniform under any circumstances.
Any PDA action (in or out of uniform) that brings discredit to the CA-782 nd can
warrant a Cadet Evaluation Board. The SASI has the final authority to make the
final determination involving PDA.
K. Public postings that involve profanity or inappropriate comments concerning
AFJROTC activities or administrative decisions.
L. Any hostile posting or text message that clearly threatens or harasses another
person or cadet. Cyber Bullying will not be tolerated.
5. A Disciplinary Evaluation Board will consider all the facts and make recommendations
regarding the actions of any cadet brought before the board.
6. The Board will make a written report with recommendation to the SASI or ASI for
appropriate action when the board finds a cadet guilty of misbehavior.
7. The SASI, ASI, or Special Assistant will be present for all boards.
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General Order No. 11
1. This order establishes the minimum grade criterion for all members of the CA-782nd
Cadet Group.
2. Cadets will maintain a 2.0 GPA or above to remain an active member on a competition
team.
A. Cadets will be assigned to Golf Flight if they have failed to meet the minimum
GPA requirement of 2.0, and/or have received an F in their progress report. Every
five weeks, cadets that have met the minimum 2.0 GPA requirements or raised
their grade from an F will have the opportunity to leave golf flight by walking
their report card up their chain-of-command, informing each commander that they
now have at least a 2.0 GPA and have rectified the grade
B. Cadets on Golf Flight will not participate in any competitions or be a member of
any support team, or competition team while on academic probation. Cadets will
not be able to handle weapons or practice with any competition team as a member
of the Golf Flight
C. Cadets who remain in Golf Flight for two consecutive grading periods will face a
mandatory Academic Review Board consisting of a member of the Top Three, the
Golf Flight Commander and the Flight or Team Commander. The intent of this
board is to get the cadet back on track and make changes to benefit the cadet’s
approach to academics. Any cadet that has been on Golf Flight for three grading
periods in any combination will face an Academic Continuation Review Board
consisting of the SASI or ASI, Top 3, Golf Flight Commander, Flight or Team
Commander. The intent of this board is to decide whether the cadet will continue
in the AFJROTC program.
3. Command Staff must maintain a 2.5 GPA or above to remain in their assigned command
position. Command Staff includes Flt/Team Commanders, Flt/Team NCO’s, Staff
members, and Staff NCO’s. Command Staff that does not maintain the 2.5 GPA without
F’s risk losing their leadership positions. Command Staff that do not maintain the 2.5
GPA will meet the SASI to evaluate their ability to be an effective leader, and balance
their academic responsibilities. The SASI retains the final decision to remove Command
Staff from their positions. Command Staff that fail to meet the minimum grade criteria of
a 2.0 GPA will be automatically removed from their command position and placed on
Golf Flight. If they meet the requirements to leave Golf flight at the end of the five-week
grading period, they’re NOT guaranteed their position back. Rather, they will remain a
member of their respective team, until a leadership position opens up.
4. To be considered for an OIC position, cadets must have a 2.0 GPA or higher with no F’s
5. The Golf Flight CC will assign tutors to all cadets with a grade of F or D. If a cadet has a
D, they have a minimum of 1 hour of tutoring per week. If a cadet has a grade of F, they
have a minimum of 2 hours of tutoring per F per week
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6. Have a minimum of 2 hours of tutoring per F per week.
7. The Golf Flight CC will identify acceptable tutors and create a list of tutors. The list of
tutors will then be placed on the clipboard behind the Gold Flight list every quarter.
8. After the tutor and cadet have met the required tutoring hours, the tutor will then
document the Golf Flight list for the designated week with his or her signature.
9. When a cadet has been notified he or she has been placed on Golf Flight he or she will
print out and keep a Grade Summary of each class he or she has a D or F. The cadet and
tutor will then identify missing assignments, and the tutor will ensure that the cadet is
working towards completing all missed assignments. When the cadet turns in an
assignment he or she will place a C/W (Complied With) next to the missed assignment
with the date the assignment was turned into the teacher. At the end of the grading period
the cadet will print out a current Grade Summary, and the tutor will verify that the late or
missing assignments have been credited to the Grade Summary. The tutor will notify the
Golf Flight CC at any point during the grading periods if the tutor feels that the cadet
isn’t making progress to improve his or her grades. The Golf Flight CC will pass on that
information directly to the ASI.
10. At any point during the semester when a cadet improves 2 letter grades in the class
they’re being tutored in Golf Flight. The Golf Flight CC will recommend to the ASI that
the tutor be awarded 10 bonus points. The 10 bonus points must be used on the next
promotion cycle. The 10 bonus points will be added to the promotion test. If the bonus
points are not used during the next promotion cycle the 10 points will not carry forward.
A maximum of 10 bonus points can be awarded per promotion cycle. The CV and Golf
Flight CC will coordinate and verify the 10 bonus points.
11. Exceptions to these policies can only be made by the SASI or ASI.
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General Order No. 12
1. This order establishes the cadet corps duties for the CA-782nd Cadet Group. The
following duties outline the minimum standards of each position. These are provided
with the understanding that, or in order to excel, the individual must take the initiative to
improve the unit through his/her respective position.
2. General duties are classified as follows:
Special Assistant (SA)
1. Performs any duties that have been directed by the SASI.
2. Acts as an advisor for Top 3 and/or everyone only if they were formerly a part of Top 3
3. The following position will receive a Black rope.
(They are not above Top 3 in terms of influence or instruction. They are still required to carry out
tasks and orders given by Top 3.)
Group Commander (CC)
1. Responsible to the SASI.
2. Responsible for the appearance and discipline of the Cadet Group.
3. Ensure that all members of the Cadet Group have the opportunity to develop leadership
skills equal to their individual abilities.
4. Organize and conduct the weekly Group Staff Meetings.
5. Coordinate with the SASI and ASI.
6. Coordinate with the AFJROTC Booster Club and ensure that the group staff is
represented at all board and general meetings.
7. Responsible for maintaining the discipline and the morale of all cadet officers.
8. The following position will receive a Navy Blue/Silver rope.
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Deputy Group Commander (CV)
1. Responsible to the Group Commander.
2. Assume command of the Group in the absence of the Group Commander.
3. Organize, schedule, and operate all Group boards.
4. Ensure that the Group activities are conducted in accordance with current regulations and
policies.
5. Responsible for all of his/her staff officers.
6. Ensure the mission of the cadet group is applied.
7. Responsible for all promotions and presides over all promotion boards.
8. The following position will receive a Navy Blue/Silver rope.
Director of Operations (DO)
1. Responsible for the Group Commander.
2. Oversee the Corps training, standardization, and drill within the squadron.
3. Recommend OIC’s to ASI in a timely manner, and keep current progress of all events.
4. Supervise all enlisted staff officers.
5. Upload and update events on the corps web site.
6. Take minutes of each weekly staff meeting, and post them the following Monday in the
Squadron classroom.
7. Responsible for collecting and organizing Quarterly Evaluations
8. The following position will receive a Navy Blue/Silver rope.
Mission Support
1. Responsible to Top 3.
2. Responsible for inputting events into WINGS.
3. Keeps the corps on track for yearly goals.
4. Organize Senior Trip, Senior PT, and projects/leadership workshops (e.g. position fair).
5. Reports the group to the Group Commander during inspection.
6. The following position will receive a Blue/Black rope.
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Squadron Commander
1. Responsible to Top 3.
2. Oversees his or her assigned Flight or Team commanders.
3. Take daily attendance and record any missing uniform wear in the transgressing cadet’s
personnel file. Document cadets who don’t participate in PT.
4. Ensure that the ROTC classroom is clean and orderly each day before dismissal.
5. Act as a liaison between Flights or Teams and Command Staff.
6. Reports the squad to Mission Support Commander during inspection.
7. The following position will receive a Blue/Black rope.
Mission Support or Squadron Deputy
1. Responsible to their Mission Support Commander or assigned Squadron Commander.
2. Assume command of the unit in the commander’s absence.
3. Assist and carry out the Commanders’ orders
4. The following positions will receive a Blue rope
Flight Commander
1. Responsible to their particular Squadron Commander.
2. Manage and conduct the training and activities of the Flight/Team in support of the
Mission and Objectives of the Squadron.
3. Take daily attendance, and record each cadet's missing uniform wear in their personnel
file. Document cadets who don’t participate in PT.
4. Ensure that the JROTC classroom is clean and orderly each day before dismissal.
5. Ensure the proper recognition of members of their Flight by recommending promotion,
commendations and merits, “outstanding” nominations, and enforcement of discipline (in
and out of the classroom) as required. Assumes responsibility for the flight.
6. The following position will receive a Blue/White rope.
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Color Guard Team Commander
1. Responsible to his/her 2nd Squadron Commander.
2. Manage and conduct the training and activities so that multiple Color Guard teams are
available, and the Color Guard members are proficient in proper drill and ceremonies and
flag etiquette.
3. Ensure proper recognition of the members by recommending promotion, commendations
and merits, “outstanding” nominations, and enforcement of discipline (in and out of the
classroom) as required.
4. Ultimately held responsible for the perfection of Color Guard presentations at community
events and competitions.
5. Coordinate with the ASI on color guards as they come up throughout the year.
6. Assume the responsibility for all that occurs in the Team.
7. Ensures school flags are properly displayed and secured at the end of the school-day.
8. Will provide DO with a practice schedule for the upcoming week at Staff Meeting.
9. The following position will receive a Blue/White rope.
Rifle Team Commander
1. Responsible to his/her 2nd Squadron Commander.
2. Manage and conduct training and activities of the Team in order to promote proper drill
and ceremonies and care and responsibilities of the rifle.
3. Ensure proper recognition of the members by recommending promotion, commendations
and merits, “outstanding” nominations, and enforcement of discipline (in and out of the
classroom) as required.
4. Ultimately held responsible for perfection of at least a 10-man-woman drill routine to be
used for competitions in which the rifles are to be used.
5. Assume the responsibility for all that occurs in their Team.
6. Will provide DO with a practice schedule for the upcoming week at Staff Meeting.
7. The following position will receive a Blue/White rope.
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Sword Team Commander
1. Responsible to his/her 2nd Squadron Commander.
2. Manage and conduct training and activities of the Team in ways of and care of the
sword/saber.
3. Ensure proper recognition of the members by recommending promotion, commendations
and merits, “outstanding” nominations, and enforcement of discipline (in and out of the
classroom) as required.
4. Ultimately held responsible for perfection of at least a 10-man-woman drill routine to be
used for competitions in which the swords are to be used.
5. Assume the responsibility for all that occurs in their Team.
6. Will provide DO with a practice schedule for the upcoming week at Staff Meeting.
7.

The following position will receive a Blue/White rope.

Drill Team Commander
1. Responsible to his/her 2nd Squadron Commander.
2. Manage and conduct the training and activities of the Team in order to promote proper
drill and ceremonies of the JROTC.
3. Ensure proper recognition of the members of the team by recommending promotion,
commendations and merits, “outstanding” nominations, and enforcement of discipline (in
and out of the classroom) as required.
4. Ultimately held responsible for perfection of at least a 10-man/-woman drill routine to be
used for competitions.
5. Assume responsibility for all that occurs in their Team.
6. Will provide DO with a practice schedule for the upcoming week at Staff Meeting.
7.

The following position will receive a Blue/White rope.
***All special exhibition and development teams are subordinate to the 10-man teams,
and will schedule their practice around the 10-man teams. 10-man teams have priority
for all weapons.***
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Flight or Team NCOs
1. Responsible to their assigned Flight or Team Commander.
2. Assume command of the unit in the commander’s absence.
3. Form the flight or team for inspection.
4. Assist in training unit members in such areas as Drill and Ceremonies, Customs and
Courtesies, and wear of the uniform.
5. Flight and Team NCOs are encouraged to provide the Flight and Team Commanders with
feedback used in preparing Quarterly Evaluations.
7. The following position will receive a Blue rope.
Golf Flight Commander
1. Responsible to the Squadron Commanders.
2. Review grades and submit a list of those eligible for promotion.
3. Organize a comprehensive, active, accessible tutoring program for cadets.
4. Ensure that tutors are assigned in a timely manner.
5. Coordinate with other staff members.
6. Keep staff informed weekly about cadets’ academic progress.
7. The following position will receive a Blue/White rope.

PT Officer
1. Responsible to the Director of Operations
2. Ensure that the Cadet Corps maintains a good physical well-being within regulation.
3. Ensure that PT Points and Grades are accurate for Promotion and Assessments.
4. Come up with a PT Plan that corresponds with both squadrons.
5. The following position will receive a Navy Blue/Red rope.
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Facilities Director
1. Responsible to the Deputy Group Commander.
2. Responsible for the maintenance and upkeep of the AFJROTC classroom.
3. Ensure the following are complied with:
A. Responsible for preparing and maintaining the Officer of the Day program
B. Chair and desk configuration for the next school day and all chairs placed on top
of desk with legs facing up
C. Classroom computers turned off at the end of the day
D. Flight classroom whiteboards cleaned
E. Refrigerator stocked with water
F. Water cooler bottles on cooler are filled
G. Spare water bottles are cleaned and filled
H. Trash removed from all offices and classrooms
I. All textbooks removed from desks
J. All trash around and outside the classroom picked up
K. All blinds closed and shut
L. Ensure that there are no backpacks or AFJROTC clothing left outside of the
classroom
M. Ensure that the outside of the classroom is cleaned at least once a week (windows,
window frames, doors, and handicap ramp)
N. Responsible for setting up classroom for staff meeting every Friday
O. Will ensure that the classroom is cleaned each day
4. The following position will receive a Navy Blue/Red rope.
Personnel Officer
1. Responsible to the Deputy Group Commander.
2. Maintain the individual personnel records on all cadets enrolled in the Group.
3. Ensure that personnel records on cadets no longer in the corps are properly stored.
4. Serve on boards as required. Provide the boards with personnel information pertaining to
the individual(s) under review/consideration to assist the board in accomplishing their
duties.
5. Ensure the Physical and Online Rank board is updated and accurate and update WINGS
6. File paperwork in a timely manner.
7. Maintain proper stock/regulation of personnel paperwork.
8. The following position will receive a Navy Blue/Red rope.
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Technologies Officer
1. Responsible to the Deputy Group Commander.
2. Responsible for the maintenance of the corps website functionality as well as other
technology problems.
3. Communicate with the Director of Operations to post merits on the website
4. Updates website moderators and posted events.
5. The following position will receive a Navy Blue/Red rope.
Group Historian
1. Responsible to the Director of Operations.
2. Attend or ensure representation at all Group events and compile pictures and videos of
Group activities.
3. Organize and maintain an up-to-date scrapbook/board of corps activities.
4. The following position will receive a Navy Blue/Red rope.
Logistics Officer
1. Responsible to the Aerospace Science Instructor and the Director of Operations.
2. Ensure that all logistics supplies are available and in order, within funding limitations, to
accomplish the Group Mission.
3. In coordination with the ASI:
A. In coordination with the appropriate staff agencies, ensure adequate stock and
proper ordering of supplies and non-Air Force items such as special equipment for
teams, etc.
B. Ensure that special logistics are available for completion of special projects such
as car washes, Military Ball, Dining Out, etc.
C. Responsible for issuing and collecting equipment needed for teams.
D. Responsible for the remote Logistics Storage and Supply rooms. Ensure that all
cadets sign in and out of either room and state their purpose to promote security
and accountability.
4. Organize and maintain an accurate and detailed continuity binder of daily activities and
protocol for recurrent tasks as the Logistics Officer. Update WINGS as well.
5. Responsible for cleanup of all logistics areas.
6. The following position will receive a Navy Blue/Red rope.
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Group Armorer
1. Responsible to the Director of Operations.
2. Responsible for the maintenance and upkeep of the corps weapons. No solvents or
cleaners will be used to clean weapons inside the classroom, or in a closed area.
3. Weapons will not be repaired on classroom furniture. All tools, weapons, parts, and
supplies will be cleaned daily and put away.
4. In coordination with the ASI and appropriate staff agencies, ensure adequate stock and
proper ordering of supplies needed to keep the corps equipment in working order.
5. Create an organized system that allows cadets to use corps equipment.
6. Armorer will ensure that cadets use the daily sign out sheets for corps weapons.
7. Armorer is responsible for the accurate accountability of the take home rifles.
8. Ensure that competition equipment is cleaned and ready to be packed on Thursday prior
to the competition.
9. The following position will receive a Navy Blue/Red rope.
Model Rocketry Commander
1. Responsible to the Director of Operations.
2. Teaches model rocket mechanics in weekly lessons.
3. Schedules meetings to assemble model rockets.
4. Obtains materials and permits for rocket assembly and flight.
5. The following position will receive a Navy Blue/Red rope.
Communications Officer
1. Responsible for the Director of Operations.
2. Responsible for the maintenance of radio equipment.
3. Distributes, collects, and handles radios during events.
4. The following position will receive a Navy Blue/Red rope.
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Flight Simulator/Drone Officer
1.
2.
3.
4.

Responsible to the Director of Operations
Responsible for the maintenance of the Flight Simulator equipment and software.
Responsible for the maintenance of the corps drones, related tools and equipment.
The following position will receive a Navy Blue/Red rope.

CyberPatriot Commander
1.
2.
3.
4.
5.

Responsible to the Group Commander, ASI and SASI
Responsible for the Organization of the CyberPatriot Team
Keep a running record of the team’s meeting, activities, and progress.
Responsible for informing the staff of the Team’s Progress
The following position will receive a Blue/White rope.

StellarXplorer Commander
1.
2.
3.
4.
5.

Responsible to the Group Commander, ASI and SASI
Responsible for the Organization of the StellarXplorer Team
Keep a running record of the team’s meeting, activities, and progress.
Responsible for informing the staff of the Team’s Progress
The following position will receive a Blue/White rope.

Academic Bowl Captain
1.
2.
3.
4.
5.

Responsible to the Group Commander, ASI and SASI
Responsible for the Organization of the Academic Bowl Team.
Keep a running record of the team’s meeting, activities, and progress.
Coordinate with the Golf Flight CC to find intellectual adept cadets to put on the team.
Responsible for informing staff of the Team’s Progress.

Kitty Hawk Air Society Commander
1.
2.
3.
4.

Responsible to the KHAS Advisors as well as the Group Commander, ASI and SASI
Responsible for the Organization of the Society as well as recruitment of members.
Keep a running record of the team’s meeting, activities, and progress.
Coordinate with the Golf Flight CC to find academically accomplished cadets to put on
the club.
5. Responsible for informing staff of the club’s progress.
6. The following position will receive a Gold/Black rope.
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Shoulder Cord Sheet
1. Black: Special Assistant
2. Blue and Navy Blue/Silver Metallic: Top 3
3. Blue/Black: Squadron Level/Mission Support Commander
4. Black/White: Command Chief
5. Blue/White: Flight Commanders/Team Commanders
6. Blue: NCOs and Squad/Mission Support Deputies
7. Navy Blue/Maroon (Variation of Red): Staff
8. Gold/Black: Kitty Hawk Air Society

*Please note that Staff NCO’s and Flight Representatives, such as Communications and Model
Rocketry, do not receive ropes because of new regulations that would confuse Commander and
NCO as they would share the same rope color.

68

William S. Hart Union High School District
California 782nd Air Force Junior ROTC

Our Mission
The mission of the United States Air Force is to fly, fight and win… in air, space and cyberspace.
To achieve that mission, the Air Force has a vision of Global Vigilance, Reach and Power. That
vision orbits around three core competencies: developing Airmen, technology to warfighting and
integrating operations. These core competencies make our six distinctive capabilities possible.

The USAF
The Air Force is the youngest of all U.S. military services. Its birth date is September 18,
1947. On that day, the National Security Act became law. Signed by President Harry Truman, it
set up the National Military Establishment, which was renamed the Department of Defense
(DOD) in 1949.
Department of the Air Force Seal:
Description: The official Air Force colors of ultramarine blue and Air Force yellow are reflected
in the Air Force seal; the circular background is ultramarine blue, and the trim is Air Force
yellow. The 13 white stars represent the original 13 colonies. The Air Force yellow numerals
under the shield stand for 1947, the year the Department of the Air Force was established. The
band encircling the whole design is white edged in Air Force yellow with black lettering reading
“Department of the Air Force” on the top and “United States of America” on the bottom.
Centered on the circular background is the Air Force coat of arms, consisting of the crest and
shield.
USAF Organizational Chart: Major Command (MAJCOM)- The USAF is organized on a
functional basis in the United States and geographical basis overseas. A MAJCOM represents a
major Air Force subdivision having a specific portion of the Air Force mission. Each MAJCOM
is directly subordinate to Headquarters USAF.
● Numbered Air Force (NAF)- The NAF is a level of command directly under MAJCOM.
NAF are tactical echelons that provide operational leadership and supervision.
● Wing- The Wing is a level of command below the NAF. A Wing has approximately 1,000
to 5,000 personnel and a distinct mission with significant scope.
● Group- A Group is the basic level of command below the wing. Like the NAF, it is a
tactical echelon with minimal staff support. A group usually has two or more subordinate
units (squadrons). A group usually has approximately 50 to 750 personnel.
● Squadron- The Squadron is the basic unit in the Air Force. A squadron may either be a
mission unit, such as an operational flying squadron, or a functional unit, such as a civil
engineering, security forces, or transportation squadron. Squadrons vary in size according
to responsibility. A squadron has approximately 50 to 750 personnel.
● Flight- If internal subdivision is required, a flight may consist of sections, then elements.
A flight may be numbered, alpha, or functional flight, consisting of at least two elements,
but no more than four elements.
● Element- The lowest level of Air Force organization. Elements consist of at least 3, but
no more than 12 personnel.
The Chain of Command provides the control and communications necessary to accomplish the
mission. Each level is responsible for a lower level and accountable to all higher levels. The
chain cannot work without loyalty to every level. The key principle is to resolve problems and
seek answers at the lowest possible level. With loyalty up and down the chain, it is a highly
efficient and effective system for getting things done.
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Today’s Air Force sustains superior air and space war fighting and cyberspace capabilities while
preparing for tomorrow’s threats and challenges. As goodwill ambassadors of the world, Air
Force members support humanitarian missions by providing food, medical and relief supplies to
third-world countries and disasters.
Air & Space Power
The stylized wings represent the stripes of our strength- the enlisted men and women of our
force. They are drawn with great angularity to emphasize our swiftness and power, and they are
divided into six sections, which represent our distinctive capabilities- air and space superiority,
global attack, rapid global mobility, precision engagement, information superiority, and agile
combat support.
Core Values
The star is framed with three diamonds, which represent our core values- integrity first, service
before self, and excellence in all we do. The elements come together to form one symbol that
presents two powerful images- an eagle, the emblem of our nation, and a medal representing
valor in service to our nation.
Global Power
The sphere within the star represents the globe. It reminds us of our obligation to secure our
nation’s freedom with Global Vigilance, Reach and Power. The globe also reminds us of our
challenge as an expeditionary force to respond rapidly to crises and to provide decisive air and
space power worldwide.
One Force One Family
The area surrounding the sphere takes the shape of a star. The star has many meanings. Its five
points represent the components of our one force and family- our active duty, civilians, Guard,
Reserve, and retirees. The star symbolizes space as the high ground of our nation’s air and space
force. The rallying symbol in all our wars, the star also represents our officer corps central to our
combat leadership.
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Air Force History
The First Heavier-than-Air Flight, 1903
Air power as we know it today developed from the epic, controlled-power flight of Wilbur and
Orville Wright which occurred at Kitty Hawk, North Carolina, on December 17, 1903. The first
flight over the sandy dunes by Orville lasted twelve seconds and covered a distance of 120 feet.
In the fourth and last flight of the day, in raw and windy weather, Wilbur flew 852 feet in 59
seconds. The Wright brothers always believed that the airplane would be a great contribution to
international communications, commerce, and good will. They delivered their first airplane to
the U.S. War Department in 1909.
First Fatality in a Powered Aircraft
On September 17, 1908 a modified Wright Brothers’ aircraft crashed during a demonstration at
Fort Myer, Virginia, seriously injuring pilot Orville Wright and killing the observer, U.S. Army
Lieutenant Thomas E. Selfridge. Selfridge’s death was a severe blow, for through his
experiments with Alexander Graham Bell he had gained great technical knowledge and knew far
more about airplanes than anyone else in the Army. On December 6, 1907, Selfridge had been
the first Army officer to solo in a powered aircraft, the White Wing, developed by Aerial
Experiment Association, of which Bell was the president. Because of the accident at Fort Myer,
the War Department postponed the delivery of the Wright Brothers’ machine until the following
summer.
Breaking the Sound Barrier
On October 14, 1947, CAptain Charles E. Yeager in the Bell X-1 rocket-propelled experimental
aircraft was the first man to exceed the speed of sound in level flight, crossing with little trouble
an invisible threshold thought to be an impediment to aircraft development and to contemporary
aircraft structures. Yeager was awarded a cluster to his Distinguished Flying Cross; the Mackay
Trophy, given annually by the National Aeronautic Association for the outstanding flight of the
year; and the Collier Trophy given annually for achievement in aeronautics. In its successful
conduct of the XS-1 program, from Ezra Kotcher’s original conceptualization through Yeager’s
milestone flight, the U.S. Air Force had demonstrated that the military could play a very
meaningful role in experimental flight research.
The First Presidential Planes
The first American president to fly while in office was Franklin D. Roosevelt, who in January
1943 flew aboard a commercial Boeing 314 Clipper flying boat to the Casablanca Conference in
Morocco, during World War II. Late in the war the U.S. Army Air Forces took possession of a
Douglas C-54 Skymaster that had been specially built for presidential use. This four-engined
transport plane, based on the DC-4 civil airliner, had a range of 4,000 miles (6,4000 km) and,
unlike the Clipper, could land at any sizable airfield in the world. Officially designated VC-54A
but known among irrelevant journalists as the “Sacred Cow,” it featured a conference room, a
stateroom with a lavatory and a bullet-proof window, and an elevator for raising and lowering the
wheelchair-bound president between the plane and the ground. It transported Roosevelt only
once- to the Yalta Conference on Soviet Crimea in February 1945- but it remained in service
until 1947, during the first Harry S. Truman administration, before being reassigned to other
duties and ultimately retired in 1961. The Sacred Cow has been restored and is now on display at
the National Museum of the United States Air Force at Wright-Patterson Air Force Base,
Dayton, Ohio.
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Core Values
The Air Force bases these core competencies and distinctive capabilities on a shared
commitment to three values: Integrity first, Service before self, and Excellence in all we do.
INTEGRITY FIRST
Integrity is a character trait. It is the willingness to do what is right even when no one is looking.
It is the “moral compass” the inner voice; the voice of self-control; the basis for the trust
imperative in today’s military.
Integrity is the ability to hold together and properly regulate all of the elements of a personality.
A person of integrity, for example, is capable of acting on conviction. A person of integrity can
control impulses and appetites. But integrity also covers several other moral traits indispensable
to national service.
Courage. A person of integrity possesses moral courage and does what is right even if
the personal cost is high.
Honesty. Honesty is the hallmark of the military professional because in the military, our word
must be our bond. We don’t pencil-whip training reports, we don’t cover up tech data violations,
we don’t falsify documents, and we don’t write misleading operational readiness messages.
The bottom line is we don’t lie, and we can’t justify deviation.
Responsibility. No person of integrity is irresponsible; a person of true integrity acknowledges
his or her duties and acts accordingly.
Accountability. No person of integrity tries to shift the blame to others or take credit for the
work of others; “the buck stops here” says it best.
Justice. A person of integrity practices justice. Those who do similar things must get similar
rewards or similar punishments.
Openness. Professionals of integrity encourage a free flow of information within the
organization. They seeks feedback from all directions to ensure they are fulfilling key
responsibilities, and they are never afraid to allow anyone at any time to examine how they do
business.
Self-respect. To have integrity also is to respect oneself as a professional and a human being. A
person of integrity does not behave in ways that would bring discredit upon himself or the
organization to which he belongs.
Humility. A person of integrity grasps and is sobered by the awesome task of defending the
Constitution of the United States of America.

72

William S. Hart Union High School District
California 782nd Air Force Junior ROTC
SERVICE BEFORE SELF
Service before self tells us that professional duties take precedence over personal desires. At the
very least it includes the following behaviors:
Rule following. To serve is to do one’s duty, and our duties are most commonly expressed
through rules. While it may be the case that professionals are expected to exercise judgment in
the performance of their duties, good professionals understand that rules have a reason for being,
and the default position must be to follow those rules unless there is a clear, operational reason
for refusing to do so.
Respect for others. Service before self tells us also that a good leader places the troops ahead of
his/her personal comfort. We must always act in the certain knowledge that all persons possess a
fundamental worth as human beings.
Discipline and self-control. Professionals cannot indulge themselves in self-pity,
discouragement, anger, frustration or defeatism. They have a fundamental moral obligation to the
persons they lead to strike a tone of confidence and forward-looking optimism. More
specifically, they are expected to exercise control in the following areas:
Anger. Military professionals and especially commanders at all echelons are expected to refrain
from displays of anger that would bring discredit upon themselves and/or the Air Force.
Appetites. Those who allow their appetites to drive them to make sexual overtures to
subordinates are unfit for military service. Likewise, the excessive consumption of alcohol casts
doubt on an individual’s fitness, and when such persons are found to be drunk and disorderly, all
doubts are removed.
Religious toleration. Military professionals must remember that religious choice is a matter of
individual conscience. Professionals, and especially commanders, must not take it upon
themselves to change or coercively influence the religious views of subordinates.
Faith in the system. To lose faith in the system is to adopt the view that you know better than
those above in the chain of command what should or should not be done. In other words, to lose
faith in the system is to place self before service. Leaders can be influential in this regard: if a
leader resists the temptation to doubt ‘the system’, then subordinates may follow suit.
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EXCELLENCE IN ALL WE DO
Excellence in all we do directs us to develop a sustained passion for continuous improvement
and innovation that will propel the Air Force into a long-term, upward spiral of accomplishment
and performance.
Product/service excellence. We must focus on providing services and generating products that
fully respond to customer wants and anticipate customer needs, and we must do so within the
boundaries established by the tax paying public.
Personal excellence. Military professionals must seek out and complete professional military
education, stay in physical and mental shape, and continue to refresh their general educational
backgrounds.
Community excellence. Community excellence is achieved when the members of an
organization can work together to successfully reach a common goal in an atmosphere free of
fear that preserves individual self-worth. Some of the factors influencing interpersonal
excellence are: Mutual respect. Genuine respect involves viewing another person as an
individual of fundamental worth. Obviously, this means that a person is never judged on the
basis of his/her possession of an attribute that places him or her in some racial, ethnic, economic,
or gender-based category.
Benefit of the doubt. Working hand in glove with mutual respect is that attitude which says that
all co-workers are ‘innocent until proven guilty’. Before rushing to judgment about a person or
his/her behavior, it is important to have the whole story.
Resources excellence. Excellence in all we do also demands that we aggressively implement
policies to ensure the best possible cradle-to-grave management of resources.
Material resources excellence. Military professionals have an obligation to ensure that all of the
equipment and property they ask for is mission essential. This means that residual funds at the
end of the year should not be used to purchase ‘nice to have’ add-ons.
Human resources excellence. Human resources excellence means that we recruit, train, promote,
and retain those who can do the best job for us.
Operations excellence. There are two kinds of operations excellence: internal and external.
Excellence of internal operations. This form of excellence pertains to the way we do business
internal to the Air Force from the unit level to Headquarters Air Force. It involves respect on the
unit level and a total commitment to maximizing the Air Force team effort.
Excellence of external operations. This form of excellence pertains to the way in which we treat
the world around us as we conduct our operations. In peacetime, for example, we must be
sensitive to the rules governing environmental pollution, and in war time we are required to obey
the laws of war.
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USSF Introduction
The U.S. Space Force (USSF) is a new branch of the Armed Forces. It was established on
December 20, 2019 with enactment of the Fiscal Year 2020 National Defense Authorization Act
and will be stood-up over the next 18 months. The USSF was established within the Department
of the Air Force, meaning the Secretary of the Air Force has overall responsibility for the USSF,
under the guidance and direction of the Secretary of Defense. Additionally, a four-star general
known as the Chief of Space Operations (CSO) serves as the senior military member of the
USSF. The CSO is a full member of the Joint Chiefs of Staff.

Mission
The USSF is a military service that organizes, trains, and equips space forces in order to protect
U.S. and allied interests in space and to provide space capabilities to the joint force. USSF
responsibilities include developing military space professionals, acquiring military space
systems, maturing the military doctrine for space power, and organizing space forces to present
to our Combatant Commands.

Office of the Chief of Space Operations
The Chief of Space Operations, U.S. Space Force, serves as the principal uniformed adviser to
the Secretary of the Air Force on Space Force activities. The CSO presides over the Office of the
Chief of Space Operations, transmits plans and recommendations to the Secretary of the Air
Force and acts as the Secretary's agent in carrying them out.

Space Force Organization
The USSF Headquarters and Office of the CSO are located in the Pentagon, just like the Army,
Navy, Marine Corps, and Air Force. This staff will focus on establishing a fully-functioning
headquarters; preparing to execute the full scope of its organize, train, and equip responsibilities;
and, in conjunction with the U.S. Air Force, developing a detailed plan to transfer forces into the
U.S. Space Force. As a new military service, the U.S. Space Force will leverage the Department
of the Air Force for more than 75 percent of its enabling functions to significantly reduce cost
and avoid duplication. The Department of the Air Force will provide support functions that
includes logistics, base operating support, civilian personnel management, business systems, IT
support, audit agencies, etc.
Space Capabilities
The new, independent U.S. Space Force will maintain and enhance the competitive edge of the
DOD in space while adapting to new strategic challenges.
Spacelift operations at the East and West Coast launch bases provide services, facilities and
range safety control for the conduct of DOD, NASA and commercial space launches. Through
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the command and control of all DOD satellites, satellite operators provide force-multiplying
effects – continuous global coverage, low vulnerability and autonomous operations. Satellites
provide essential in-theater secure communications, weather and navigational data for ground,
air and fleet operations and threat warning.
Ground-based and space-based systems monitor ballistic missile launches around the world to
guard against a surprise missile attack on North America. A global network of space surveillance
sensors provide vital information on the location of satellites and space debris for the nation and
the world. Maintaining space superiority is an emerging capability required to protect U.S. space
assets from hostile attacks.
History
While the launch of the U.S. Space Force propels the United States into a new era, the
Department of the Air Force has a proud history and long-standing record of providing the best
space capabilities in the world.
On Sept. 1, 1982, the Air Force established AFSPC, with space operations as its primary
mission. Cold War-era space operations focused on missile warning, launch operations, satellite
control, space surveillance and command and control for national leadership. In 1991, Operation
DESERT STORM validated the command's continuing focus on support to the warfighter
through the use of GPS to enable the famous “Left Hook,” proving the value of space-based
capabilities.
In the aftermath of the 9/11 terrorist attacks, the president directed military action against
Afghanistan and Iraq. AFSPC provided extensive space-based support to the U.S. Central
Command commander in areas of communications; positioning, navigation and timing;
meteorology; and warning. In 2005, the Air Force expanded its mission areas to include
cyberspace. In concert with this, the Air Staff assigned responsibility for conducting cyberspace
operations to AFSPC through Twenty-Fourth Air Force, which was activated in August 2009.
In July 2018, the Air Force cyber mission transferred to Air Combat Command, which generated
the greatest capacity for an integrated Information Warfare capability within the Air Force. This
move allowed AFSPC to focus on gaining and maintaining space superiority and outpacing our
adversaries in the space domain.
With the enactment of the FY20 NDAA, AFSPC was re-designated the U.S. Space Force on
Dec. 20, 2019, granting Title 10 authorization to the U.S. Space Force, established under the
Department of the Air Force.
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Seal

Symbolism
The Delta Wing
The Delta Wing evokes historic ties to the earliest days of the U.S. Air Force space community,
and symbolizes change and innovation. It also represents all variations of space vehicles that
support our National Defense Strategy and National Security Space Strategy.
The Elliptical Orbit
The Elliptical Orbit [around the globe] signifies defense and protection from all adversaries and
threats emanating from the space domain. It also represents ongoing interagency cooperation and
allied partnerships.
The White Polaris
The white Polaris symbolizes the guiding light of security and alludes to a constant presence and
vigilance in space now and in the future.
Two Clusters of Small Stars
Two clusters of small stars represent the space assets developed, maintained, and operated by the
U.S. Space Force.
The Three Larger Stars
The three larger stars symbolize the Organize, Train, and Equip functions of the Space Force.
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Explanation of Military Drill Terms
1. Adjutant – a ceremonial position occupied by the junior member of the command staff
in review and parades. The adjutant is responsible to the troop or group commander. The
adjutant’s cadence is 140 steps per minute.
2. Alignment – dress or cover.
3. Base – the element on which a movement is planned, regulated, or aligned.
4. Cadence - the uniform step and rhythm in marching; that is, the number of steps
marched per minute.
5. Center – the middle point of a formation. On an odd-numbered front, the center is the
center person or element. On an even-numbered front, the center is the right center
person or element.
6. Cover – individuals aligning themselves directly behind the person to their immediate
front while maintaining proper distance.
7. Depth – the total space from front to rear of any formation. The depth of an individual is
considered to be 12 inches.
8. Distance – the space from front to rear between units. The distance between individuals
in formation is 40 inches as measured from their chests to the backs of the individuals
directly in front of them. Flight commanders, guides, and others whose positions in
formation are 40 inches from a rank are themselves considered a rank.
9. Double Time – the rate of marching 180 steps (30 inches in length) per minute.
10. Dress – alignment of elements side by side or in line maintaining proper intervals.
11. Element – the basic formation; that is, the smallest drill unit comprising at least 3, to a
maximum of 12 individuals, the rightmost one is designated the element leader.
12. File – a single column of persons placed one behind the other.
13. Final Line – the line on which the adjutant forms the front rank of troops for a parade or
review.
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14. Flank – the extreme right or left (troops right or left) side of a formation in line or in
column.
15. Flight – at least two, but not more than four, elements.
16. Formation – an arrangement of units.
17. Front – the space occupied by a unit, measured from flank to flank. The front of an
individual is considered to be 22 inches.
18. Guide – the Airman designated to regulate the direction and rate of march.
19. Head – the leading unit of a column.
20. In Column – the arrangement of units side by side with guide and element leaders at the
head.
21. In Line – the arrangement of units one behind the other with the guide and element
leader to the extreme right flank.
22. Interval – the space between individuals placed side by side. A normal interval is an
arm’s length. A close interval is 4 inches.
23. Inverted Column – the arrangement of units side by side with guide and element leaders
to the rear.
24. Inverted Line – the arrangement of units one behind the other with the guide and
elements leaders to the extreme left flank.
25. Line of March – a line followed by troops as they pass in review.
26. Mark Time – marching in place at a rate of 100 to 120 steps per minute.
27. Mass Formation – the formation of a squadron or group in which the component units
are in column, abreast of each other, and at close intervals.
28. Pace – a step of 24 inches. This is the length of a full step in quick time.
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29. Post – the correct place for an officer, noncommissioned officer (NCO), or Airman to
stand while in formation.
30. Quick Time – the rate of marching at 100 to 120 steps (12 or 24 inches in length) per
minute.
31. Rank – a single line of persons placed side by side.
32. Ready Line – a forming line 20 paces to the rear of the final line where troops are
formed for a parade or review at an established time prior to Adjutant’s call.
33. Reviewing Officer – the senior officer participating in a parade or review.
34. Slow Time – the rate of marching at 60 steps per minute (used in funeral ceremonies).
35. Step – the distance measured from heel to heel between the feet of an individual
marching.
36. Unit – any portion of a given formation.
Supplemental Drill Commands
1.
2.
3.
4.
5.
6.

Close
Extend
Obliques
Counter Columns
½ Column
Side Step
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30 Step Commands

1. Flight, fall in

16. To the rear, MARCH

2. Open ranks, MARCH

17. To the rear, MARCH

3. Ready front

18. Column right, MARCH

4. Close ranks, MARCH

19. Forward, MARCH

5. Present arms

20. Eyes right

6. Order arms

21. Ready front

7. Parade rest

22. Column right, MARCH

8. Flight, Attention

23. Forward, MARCH

9. Left face

24. Change step, MARCH

10. About face

25. Column right, MARCH

11. Forward, MARCH

26. Forward, MARCH

12. Right flank, MARCH

27. Flight, HALT

13. Left flank, MARCH

28. Left face

14. Column right, MARCH

29. Right step, MARCH

15. Forward, MARCH

30. Flight, HALT
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The Air Force Song
Off we go
Into the wild blue yonder,
Climbing high
Into the sun;

Here they come
Zooming to meet our thunder,
At ’em boys,
Give ’er the gun!
(Give ‘er the gun now!)

Down we dive,
Spouting our flame from under,
Off with one helluva roar!

We live in fame
Or go down in flame
Hey!
Nothing’ll stop the US Air Force!
Hoorah!
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CUSTOMS AND COURTESIES
Military customs and courtesies are proven traditions that explain what should and should
not be done in many situations. They are acts of respect and courtesy when dealing with other
people and have evolved as a result of the need for order, as well as the mutual respect and sense
of fraternity that exists among military personnel. Military customs and courtesies go beyond
basic politeness; they play an extremely important role in building morale, esprit de corps,
discipline, and mission effectiveness. Customs and courtesies ensure proper respect for the chain
of command and build the foundation for self-discipline.
The US Flag: The lines of red are lines of blood, nobly and unselfishly shed by men who loved
the liberty of their fellow men more than they loved their own lives and fortunes. God forbid that
we should have to use the blood of Americans to freshen the color of the flag. But if it should
ever be necessary, that the flag will be colored once more, and in being colored will be glorified
and purified. President Woodrow Wilson Flag Day, 1915
Types of US Flags: The Air Force authorizes the use of five US flag types: base, all-purpose,
ceremonial, organizational, and aircraft and automobile. The first two are displayed on stationary
flagstaffs.
US Base Flag: This flag is displayed in fair weather from reveille to retreat. On special patriotic
occasions, the flag may be displayed all night if properly illuminated.
US All-Purpose Flag: The all-purpose flag comes in two materials: A flag of lightweight nylon
bunting material (9 feet 6 inches by 5 feet) replaces the base flag during inclement weather. It is
also used for outdoor display with flags of friendly nations in foreign dignitary arrival
ceremonies. A flag of rayon bunting material (4 feet by 3 feet) is used for outdoor display with
flags of friendly foreign nations in arrival ceremonies or to indicate joint occupancy of a building
by two or more countries.
US Ceremonial Flag: This flag is carried by a color guard during ceremonies when two or more
squadrons participate representing a group, wing, NAF, MAJCOM, or the Department of the Air
Force. It is carried only on occasions when the Air Force ceremonial flag or another flag of the
same size is necessary or appropriate. The flags are positioned in line from right to left in the
following order: the US flag, Air Force flag, and individual unit flag or flags.
US Organizational Flag: The organizational-size US flag is carried on all other occasions.
Aircraft and Automobile Flags or Plates: When certain individuals such as the President, Vice
President, SECDEF, SECAF, CJCS, CSAF, and general officers travel by air, a distinguishing
metal plate or placard may be displayed in a window of the aircraft. When they travel by
automobile, either a distinguishing flag is attached to the automobile hood or a metal plate is
displayed near the license plate. In addition to the above individuals, Air Force commanders at
the wing level or above and other persons as designated by MAJCOM commanders may have
distinguishing metal plates displayed on their automobiles.
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Twenty-Four Hour Display:
It is the universal custom to display flags only from sunrise to sunset on buildings and stationary
flagstaffs in the open. However, when a patriotic effect is desired, the flag may be displayed 24
hours a day if properly illuminated during the hours of darkness. The flag should be hoisted
briskly and lowered ceremoniously. The flag should not be displayed on days when the weather
is inclement, except when the all-weather (all-purpose) flag is displayed. The flag should be
displayed daily on or near the main administration building of every public institution, in or near
every polling place on election days, and in or near every schoolhouse during school days.
Half staff (In the United States):
The flag is displayed at half staff to indicate mourning when someone of national importance
dies. The President specifies the period of time the flag flies at half staff. An installation also
flies the flag at half staff in honor of the death of its commander. In the same fashion, the
installation may honor the death of any assigned officer or airman on active duty or any civilian
who died while employed by the Air Force. Each Memorial Day, the flag will fly at half staff
until noon. It is then raised to full staff for the remainder of the day unless directed otherwise by
presidential proclamation. When flown at half staff, the flag is first hoisted to the peak and then
lowered to the half staff position. At the end of the day, the flag is once again raised to the peak
before lowering it. Flags are only flown at half staff on stationary flagstaffs. Keep in mind, a staff
projecting from a building is also considered a stationary flagstaff.
Half staff (In a Foreign Country):
When the President directs, the US flag will fly at half staff on Air Force installations in foreign
countries whether or not the flag of another nation is flown fullstaff alongside the US flag. At no
other time is the US flag flown at a lesser height than other flags.
Honor or Tributes:
The US flag is not to be:
Dipped to any person or thing. (Military organizational flags, state flags, and civilian
organizational or institutional flags are dipped as a mark of honor.)
Used as a furniture covering.
Care and Disposition of US Flags.
Extreme care must be exercised to ensure proper handling and cleaning of soiled flags. A torn
flag may be professionally mended, but a badly torn or tattered flag should be destroyed. When
the flag is in such a condition that it is no longer a fitting emblem for display, destroy it in a
dignified manner, preferably by burning. There may be instances when a flag is retired from
service and preserved because of its historic significance. In this case, the unit requests
disposition instructions from the proper authority.
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Important Information
Military (24-hour) Time:
Midnight (12:00 AM) -- 0000 hrs
1:00 AM -- 0100 hrs
2:00 AM -- 0200 hrs
3:00 AM -- 0300 hrs
4:00 AM -- 0400 hrs
5:00 AM -- 0500 hrs
6:00 AM -- 0600 hrs
7:00 AM -- 0700 hrs
8:00 AM -- 0800 hrs
9:00 AM -- 0900 hrs
10:00 AM -- 1000 hrs
11:00 AM -- 1100 hrs

12:00 PM -- 1200 hrs
1:00 PM -- 1300 hrs
2:00 PM -- 1400 hrs
3:00 PM -- 1500 hrs
4:00 PM -- 1600 hrs
5:00 PM -- 1700 hrs
6:00 PM -- 1800 hrs
7:00 PM -- 1900 hrs
8:00 PM -- 2000 hrs
9:00 PM -- 2100 hrs
10:00 PM -- 2200 hrs
11:00 PM - 2300 hrs

Patriotic Days (Important Dates):
●
●
●
●
●
●
●
●
●
●
●
●
●
●

Presidents Day- 3rd Monday in February
Memorial Day- Last Monday in May
Independence Day- July 4th
Veterans Day- November 11th
Flag Day- June 14th
Army Birthday- June 14, 1775
Navy Birthday- October 13, 1775
Marine Birthday- November 10, 1775
Coast Guard Birthday- August 4, 1790
Air Force Birthday- September 18, 1947
Wright Brothers’- December 17, 1903
Pearl Harbor- December 7, 1941
Sound Barrier Broken- October 14, 1947
Space Force Birthday- December 20, 2019

Important Websites:
●
●
●
●
●

http://www.ca782.org
http://www.af.mil
http://www.hartdistrict.org
http://www.knowledgepacket.weebly.com
http://www.military.com

Publications:
●
●
●
●

USAF Dress and Personal Appearance
USAF Drill and Ceremonies
Army Drill and Ceremonies
AFJROTC Uniform and Awards Guide

AFI 36-2903
AFMAN 36-2203
FM 3-21.5
AFJROTCI 36-2001
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National and Air Force Chain of Command
President (POTUS)
Secretary of Defense
Secretary of the Air Force
Air Force Chief of Staff
Chief Master Sergeant of the Air Force
Chief of Space Operations (USSF)
Senior Enlisted Advisor (USSF)
Air Education and Training Command
Air University
HOLM Center Commander
Director of AFJROTC
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Important People
Vice President
Speaker of the House
Secretary of State
Chairman Joint Chiefs of Staff
Senate Majority Leader
Army Chief of Staff
Sergeant Major of the Army
Secretary of the Army
Chief of Naval Operations
Master Chief Petty Officer of the Navy
Secretary of the Navy
Commandant of the Marine Corps
Sergeant Major of the Marine Corps
Commandant of the Coast Guard
Master Chief Petty Officer of the Coast Guard
Governor of California
California Senator
California Senator
Local Congressman

90

William S. Hart Union High School District
California 782nd Air Force Junior ROTC
Cadet Chain of Command
Senior Aerospace Science Instructor (SASI)
Aerospace Science Instructor (ASI)
Special Assistant (SA)

c/

Special Assistant (SA)

c/

Special Assistant (SA)

c/

Group Commander (CC)

c/

Deputy Group Commander (CV)

c/

Director of Operations (DO)

c/

Mission Support CC

c/

Mission Support Dep

c/

1st Squad CC

c/

1st Squad Dep

c/

Alpha Flight CC

c/

Alpha Flight NCO

c/

Bravo Flight CC

c/

Bravo Flight NCO

c/

2nd Squad CC

c/

2nd Squad Dep

c/

Charlie Flight CC

c/

Charlie Flight NCO

c/

Delta Flight CC

c/

Delta Flight NCO

c/

Echo Flight CC

c/

Echo Flight NCO

c/

Color Guard CC

c/

Color Guard NCO

c/

Drill Team CC

c/

Drill Team NCO

c/

Rifle Team CC

c/

Rifle Team NCO

c/

Sword Team CC

c/

Sword Team NCO

c/

StellarXplorer CC

c/

CyberPatriot CC

c/

Golf Flight CC

c/

KHAS CC

c/
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Public Affairs

c/

Historian

c/

Facilities

c/

Communications

c/

Model Rocketry

c/

Armorer

c/

Flight Simulator

c/

Finance

c/

Drone

c/

Technologies

c/

Personnel Officer

c/

c/

Logistics Officer

c/

c/

PT Officer

c/

c/
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